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YTBEPXIEH
IIOCTaHOBJICHHEM A IMMUHHUCTPALUNA

HOBropoackoro MyH1LIUNAILHOTO
paiiona ot 24.01.2020 Ne26

AJIMUHUCTPATUBHBIH perjaMeHT
M0 NMPeI0CTABJIEHUI0O MyHUIIUNIAIbHOM yeayru «IlepeBo knjioro nomenienust
B HeKMJI0€e TOMellleHre WIH HeKUJIOT0 MOMelleHUs B sK1JI0e oMelleHue»

I. OBIIUE ITOJIOKEHUSA

1.1. Ilpeamet perynupoBaHus periaMeHTa

AJIMUHHUCTPAaTUBHBIA pErIAaMEHT 10 MPEIOCTABICHUIO MYHULUIIAIbHOU
YCIIYTH «IEPEBOJ KUJIOTO MOMEUIEHUS B HEXKHWIOE IOMEIIEHUE WIA HEXHUJIOro
NOMEIICHNUSI B KUJIOE IMOMELIeHue» (nanee — AJMUHUCTPATUBHBIA PErJIAMEHT)
YCTaHABIMBAET CPOKHU, COCTAB M IMOCJIEI0BATEIBbHOCTh aJMUHUCTPATUBHBIX
npoueayp (nercteuit) AqMuauctpaiuu HoBropoackoro MyHHIIMNIAIBHOTO paiioHa
OpU MEPEBOAE JKUJIOTO IMOMEUIEHUS B HEXKHUIOE IMOMEUIEHUE WM HEXHUIOrO
MOMEIICHHS B )KHJIOE TIOMEILIEHUE (alee — MyHULIMIAIbHAS YCIIyra).

AIMUHHCTPAaTUBHBI  PETJIAMEHT  TaKXKe  YCTAHABJIMBACT  IOPSIOK
B3aUMOJICUCTBUS MEXKIY CTPYKTYPHBIMH IOJIpa3JeiacHUsIMU AIMHHHUCTPALUN
HoBropoackoro MyHUIIMIIaIbHOTO paiioHa (J1ajee — Y IOJIHOMOYEHHBIA OpraH), ux
JNOJDKHOCTHBIMM ~ JIMIAMH,  B3aUMOJEUCTBUSA  YIIOJIHOMOYEHHOIO  OpraHa
(U3NYECKUMU U IOPUAMYECKUMHU JIUIAMH, C 3asBUTEISIMM NPU MPEIOCTABICHUU
MYHUIUIIATBHOU YCIIyTH.

1.2. Kpyr 3asButeneit

1.2.1. B kauecTBe 3aABUTENS NPHU NPEIOCTABICHUH MYyHULUIIATBHON YCIyTrH
MOJKET BBICTYNAaTh (U3HUECKOE WM IOPUAWYECKOE JIULIO - COOCTBEHHHUK
COOTBETCTBYIOILIETO NOMEIICHHUS] WIH YIOJIHOMOYEHHOE MM JIMLO (Jaiee -
3asIBUTEIID).

1.3. TpeOGoBaHust K TOPAAKY HHPOPMHUPOBAHUS O MPEJOCTABICHUH
MYHULUIIATBHON YCIYr1

1.3.1. Undopmaruss o mopsake NpeaoCTaBICHUS MYHMLMIIAIbHOW YCIIyTH
IIPENOCTABIIACTCA:

1) mnocpenctBoM pa3MelieHuss HHQOpMalMM, B TOM 4YHCIE O MECTe
HaxoxaeHus, rpaduke (pexume) padOThl YTMOJHOMOYEHHOI'O OpraHa, ero
CTPYKTYPHBIX ITOAPA3/IEICHUN:

Ha O(QUIMAIBHOM caiiTe YIOJIHOMOYEHHOIO OpraHa B HMH(POPMALMOHHO -
TENIEKOMMYHUKAIIMOHHOM ceTu «uTepHer» (nanee — cetb «IHTEpHETY);

B (enepanbHON TOCyAapCcTBeHHOW WH(pOpMAIMOHHOW cucteme «EmauHbIN
NopTaln  TOCYJapCTBEHHBIX M MYHHLIMNAIBHBIX  ycuayr  (QyHKUUN)»
(mamee - eAWHBINA mMOpTai), ¢eaepanbHON TOCyAapCTBEHHOW WHGOPMAIMOHHON
cucteMe «PenepanpHblil peecTp TrOCYAapCTBEHHBIX W MYHULHIAJIBHBIX YCIYT
(pynkumii)» (nanee — peaepanbHbIl peecTp);

B PpEruoOHaJIbHOW TrocydapcTBeHHON uH(popMannoHHONW cucteme «llopran
rOCYy/IapCTBEHHBIX U MyHUIIMNANBHBIX ycayr (dyHkuuit) HoBropoackoit odmactm»
(mamee -  pErMOHANBHBIA  MOPTaJl);  PETMOHAIBHOW  TOCYIapCTBEHHOMN
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uH(popMaIMoHHOU cucteMme «PeecTp Tocy1apCTBEHHBIX M MYHHUIIMIAIbHBIX YCIYT
(byHkIMit)» (nanee — pernoHaJIbHbIN PeecTp);

Ha UH(OPMAIIMOHHBIX CTEH/IaX B MOMEIICHUIX Y TIOJTHOMOYEHHOTO OPTaHa;

B MHOTO(QYHKIMOHAIBHBIX IEHTPax TMPEAOCTaBICHUSI TOCYAapCTBEHHBIX
Y MyHUIMNAIbHBIX ycayr (nanee — MOL).

2) mnmo Homepy TenedoHa UL CIOPAaBOK  JOJKHOCTHBIM  JIUIIOM
YTOJITHOMOYEHHOTO OPIraHa, €ro CTPYKTYPHBIX MOAPA3ACIICHU;

1.3.2. Ha wuHpOpManuoOHHBIX CTEHJAaX YTOJHOMOUYEHHOTO OpraHa, €ro
CTPYKTYpPHBIX TOApa3ieNeHuii, Ha oQuUUUaTIbLHOM caiiTe YHOJTHOMOYEHHOTO
oprana B cetu «/HTepHeT», B (enepalibHOM peecTpe, B PErMOHAIBHOM pPEecTpe
pa3mMenaercst UHPopMalus:

1) MecTo HaxOXkIEeHUsI, TOYTOBBIN aapec, rpaduk paboThl Y TOJIHOMOUYEHHOTO
OpraHa, ero CTpyKTypHBIX TOJIpa3/ieJIeHUM;

2) Homepa TenedOoHOB, MO KOTOPHIM OCYILECTBIAECTCS MHPOPMUPOBAHUE IO
BOINIPOCAM TMPEJOCTABICHUS MYHUIMNAIBHOM YCIYyrd, B TOM 4YHUCJIE HOMEp
tenedoHa-aBTonHGOpMATOPA;

3) TekcT AJMUHUCTPAaTUBHOIO perjiamMeHTa, B TOM YHCIE MOPSIOK
oOkanmoBaHUsl pemieHud ©  JedcTBuil  (0€3AeMCTBUS) TOJDKHOCTHBIX —JIHII,
IPEIOCTABISAIOMINX MyHUIIMIAIBHYIO YCIYTY;

4) mopsAOK MOJYy4YEHUsl KOHCYJIbTAIUH (CIPaBOK).

1.3.3. Ha equHOM mopTajie, peruoHajabHOM IOPTAJIE PAa3MEIat0TCs:

1.3.3.1. HcuepnbiBatoluii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS MYHHMIMIIANBHOM  yCIyru, TpeOoBaHUs K  O(OpPMIICHUIO
yKa3aHHBIX JOKYMEHTOB, a TaKXe MNEPEeueHb JIOKYMEHTOB, KOTOPBIE 3asBHUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUITUATUBE.

1.3.3.2. Kpyr 3asBuTtenen.

1.3.3.3. Cpok npeaocTaBiieHUs MyHULIIMTIATLHOW YCITYTH.

1.3.3.4. CTouMOCTh MNPEAOCTABICHUS MYHUIIUNIAIBHON YCIYrd M TMOPSIO0K
OTLIIATHI.

1.3.3.5. Pe3ynpTaThl mpeaoCTaBIE€HUs MYHHIMOAIBHOW YCIYTd, MOPSIAOK U
CIOoCOObI MIPEI0CTABICHUS JOKYMEHTa, SBJISIFOLIETOCs pe3ynbTaTOM
[PEIOCTABIECHUS MyHULIUMIIAJIbHON YCIYTH.

1.3.3.6. WcuepnbiBaromiuii nepeyeHb OCHOBAHUW JIsi TPUOCTAHOBIICHUS WJIU
OTKa3a B IPEJOCTABICHUH MYHULIUITAIGHON YCIYTH.

1.3.3.7. Undopmarus o mpaBe 3asBUTENS Ha aocyneOHOe (BHeCyneOHOE)
o0xaJloBaHUE NeHCTBUI (6e3nericTBus) u pelIeHu, MPUHSATHIX
(ocyliecTBISIEMBIX ) B XOJI€ MPEOCTaBICHUS MyHUITUTIATBHOW YCIIYTH.

1.3.3.8. OOpa3upl 3amojHEHHS DJIGKTPOHHOM (OpMBI  3asBJICHUA O
MPEIOCTABICHUU MYHUIIUTIATBHONU YCIIYTH.

1.3.4. TlocpenctBoM TenedOHHOM CBSI3U  MOXKET  NPEIOCTaBISATHCA
uHpopmarus:

1) o mecTe HaxoxAeHUs U rpaduke padoThl YIOJIHOMOUYEHHOTO OpraHa, ero
CTPYKTYPHBIX [TOIpa3/1eIECHUN;

2) 0 HOpsAKE MPEAOCTABICHHUS] MyHULIMITAIBHON YCITYTH;

3) 0 cpokax NpeIoCTaBICHUS MyHUIIMIAIBHON YCIIyTH;
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4) 06 anpecax ouIMATIBHOTO caiiTa YIOJIHOMOYEHHOTO OpraHa.

1.3.5. Ilpu npenocTaBieHUH MYHMITUIIAIBLHON YCIYTH B DJIEKTPOHHOU opme
3asIBUTEJNIIO HAIIPaBIISIETCS:

1.3.5.1. VYBegomieHue O TPUEME U  PETUCTPALMU  3afABJICHUS O
MPEIOCTABICHUN MYHUIIUNAIBHOM yCIyrd B (pOpME AJIEKTPOHHOIO JAOKYMEHTa U
MHBIX JJOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABICHUS MyHUIIUTIAIbHON YCIIYTH.

1.3.5.2. VBenomiieHHe 00 OKOHYAHUMU TMPEIOCTABJICHUS MYHHUIIMNAIbHOU
yciyrd 00 MOTHBHUPOBAHHOM OTKa3e B MpHEME 3asBICHUSA O MPEAOCTaBICHUU
MYHUITUTIATFHOW YCIYTH B (hOPME DJIEKTPOHHOTO JOKYMEHTA U UHBIX JOKYMEHTOB,
HEOOXOMMBIX JIUIS TTPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH.

1.3.5.3. VYBenomieHne O MOTHBUPOBAHHOM OTKa3e B MPEAOCTaBICHUN
MYHHIUIIAIBHON YCIYTH.

II. CTAHJIAPT IPEJOCTABJIEHUS MYHUIIUITAJIBHOM
YCIYT'N

2.1. HammeHOBaHME MYHULMIAIBHON yCIyTH

[lepeBox KWJIOrO IIOMEIIEHHS B HEXKWIOE IIOMEIICHUE WIA HEXUIIOTO
IIOMEILEHHUS B KUJIO€ IIOMEILICHUE.

2.2. HaumeHoBaHME OpraHa, NpeaoCTaBISOIIEr0 MyHULIUNAIBHYIO YCIIYTy

2.2.1. MyHununanbHas yciyra mpeioCTaBiIseTCs:

AnvmuHuctpanued HOBropoJckoro MyHMIIMIIAJBHOIO pailoHa B JIULE
KOMHUTETA IO 3E€MENBHBIM pECypcaM, 3€MIIEYCTPOMCTBY U TIPagoCTPOUTEIbHON
NEATEIIbHOCTH;

M®II] no MecTy )KUTEIbCTBA UK MPEObIBAHMS 3asBUTEIIS - B YaCTU MpUEMa 1
BbIJAa4YM JOKYMEHTOB Ha MPEAO0CTABIECHNE MYHULUIIAIBHON yCIyTH (IIpU yCIOBUU
3aKJIFOYEHHUS COTJIAIIeHUH 0 B3aumoaercTBuu ¢ M®II).

[Ipn mpenocTaBiIeHMM MYHULHANAIBHOW YCIyrd YIIOJHOMOYEHHBIM OpraH
OCYILIECTBIISET B3aUMOJICUCTBUE C:

VYnopasnenuem @enepanbHON  COy>KObl TOCYNapCTBEHHOW pPETUCTpaLUH,
kamactpa u kaprorpadguu no HoBropozackoit o6iactu;

VYnpasnenuem ®enepanbHoil HamoroBou ciyx0b1 mo HoBropozackoii odnactu;

2.2.2. He nomyckaetcsi TpeOOBaTh OT 3asIBUTEINSI OCYILIECTBICHUS IEUCTBUM, B
TOM YHCJI€ COTJIACOBAHUM, HEOOXOUMBIX JIJISl TOJYYEHUS! MyHUILIMIIATBHON yCIyru
U CBS3aHHBIX C OOpalleHMeM B HHbIE OpraHbl W OpraHu3alud, He
MPEAYCMOTPEHHBIX HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3.  Omnucanue pe3ynbTaTa IPeAOCTaBICHNUS MYHHUIIUIIAIBbHON YCIYTH

2.3.1. Pe3ynbpTaToM NpeaocTaBICHUS] MyHULUTAIIBHOW YCIYTH SIBISIOTCS:

pelmeHre O IIEpeBOJE JKUJIOTO IIOMEIICHUS B HEXWIOE WM HEXKHWIOIO
MOMEILEHUS B )KUJI0€ 0€3 MpeIBapUTENbHBIX YCIOBHIA,

pelmieHre O IIEPEeBOJE JKUJIOTO IIOMEIICHUS B HEXKWIOE WM HEXKHWIOIO
MIOMEILEHUS B )KUJIO€ MPU YCIOBUU MPOBEICHUS B YCTAHOBICHHOM MOPSIKE padoT
0 TMEPEeYCTPONCTBY, NEPEIJIAHUPOBKE WM HHBIX HEOOXOAMMBIX paboT Mo
PEMOHTY, PEKOHCTPYKLIUH, PECTABPALIMU TOMELIEHUS,
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pelieHre 00 OTKaze B IEPEBOJE JKWIOIO IMOMEUIEHHMs B HEXKWUIOE WU
HEXXMJIOTO TIOMELIEHMS B XKWIOE (Jlajiee — PelIeHUe O MepeBoe Uian 00 OTKase B
nepeBo/ie).

Pe3ynbTar npenocTaBieHrus MyHHUIUIIAIBHOW yCIyTu opopMisieTcst B popme
YBEIOMJICHHSI B COOTBETCTBUU C (OpPMOM, YTBEp)KIEHHOW MOCTaHOBJICHHUEM
[TpaButenscTBa Pocculickoii @enepaunn ot 10 aBrycra 2005 roga Ne 502

2.3.2. Pe3ynbTaT mpenoCTaBICHUS MYHHUIMMAIBHON YCIYIH MOXET OBITh
OpefocTaBlieH B  (GopMe 3JIEKTPOHHOIO JOKyMEHTa €IWHOTO TMopTaia,
pPErHOHAJIBHOTO NOpTaia.

2.4. Cpok npeiocTaBiIeHUsI MyHULIMIIATBHOW YCIIYTH

2.4.1. Pemenune o mepeBoje WM 00 OTKa3e B MEPEBOJEC MPUHUMACTCS
YIONHOMOYEHHBIM OpPraHoM B TedeHue 45 JHed cOo JHS MOCTYIUICHUS
B YIOJHOMOYEHHBI OpraH JOKYMEHTOB, YKa3aHHbIX B  IIOJIIYHKTE
2.6.1 HacTosiero AIMUHUCTPATUBHOTO PETJIAaMEHTA.

2.4.2. Pe3ynpTaT NpPENOCTABICHMS MYHULHUIAIBHOM YCIYI'M BBIJACTCSA
(HampaBJisieTcs) 3asBUTENI0 CIIOCOOOM, YKa3aHHbIM B 3asBJICHUM B TEUYEHUE
3 (Tpex) pabouux JHEW CO JHSA MPUHATHS PEIICHUsS O MepeBojie Wiu 00 OTKasze
B IIEPEBOJIE:

B (opMe »BIEKTPOHHOTO JIOKyMEHTa, MOAMUCAHHOTO YIOJIHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM C HCHOJb30BAaHUEM YCUJICHHOW KBaTH(PUIMPOBAHHON
AIEKTPOHHOMN MOAIINCH;

B ¢opMe [OOKyMeHTa Ha OyMa)XHOM HOCUTENE, MOATBEPKIAIOLIETO
COJIEpKAHUE DJIEKTPOHHOIO JIOKYMEHTa, MOJIMKUCAHHOIO YIOJIHOMOYEHHBIM
OpraHoOM, TIOCPEICTBOM BBbIIAYU 3asBUTENIO JIMYHO IO PACIUCKY JHOO
HaIlpaBJIEHUs JOKYMEHTa OCPEACTBOM ITOYTOBOTO OTHPABJICHHS IO YKa3aHHOMY B
3a51BJICHUU IIOYTOBOMY aJpeECy.

[Ipy HaMuuy B 3asBJICHUM yKa3aHUs O BblAAYE PE3yJIbTaTa IPENOCTABICHUS
MYHULMIIAIBHOU ycayru 4depes MOPI[ mo mecty npencraBieHUs 3asiBICHUS
Y1nosHOMOYEHHBIN OpraH 00ecleYrBaeT B CPOK HE MO3AHEE BYX pabouux AHEH
CO JHS NPUHATUS YTNOJIHOMOYEHHBIM OPraHOM pEILIEHUs O IepeBoje Jmbo 00
OTKa3e B IepeBoJie nepenavy Jokymenta B ML 11 BeI1auu 3asBUTEIIO.

[Ipn HanM4YMM TEXHUYECKOM BO3MOYKHOCTH 3JIEKTPOHHOI'O B3aMMOJCHCTBUS
IpU BblIaue pesynbTaTa yciayru ¢ ucnoisibzoBaHueM AMC MOLI, nommkHOCTHOE
JUIO YIOJHOMOYEHHOIO OpraHa HalpaBiseT pe3yibTaT MpPeaoCTaBICHUS
MYHULMIATBHOW yCIIyTH B 3JeKTpOHHOM Buae. Cnenuanuct M®IL] cocrasisier Ha
OyMa)XHOM HOCHTEJE TOKYMEHT, MOATBEPKAAIOIINN COepKaHUE HAIIPABICHHOTO
YTIOJTHOMOYEHHBIM OPTaHOM 3JIEKTPOHHOTO IOKYMEHTA, 3aBEPSIET €r0 MOANKUCHIO U
neyaTtbto M®II u BeiIaeT 3asIBUTEIIO.

2.4.3. B ciyyae ecnu B 3as1BJICHUH, IIPEICTABIEHHOM HEIIOCPEICTBEHHO UJIU B
AJIIEKTPOHHOM  (opMe, OTCYTCTBYyeT uH(popMauus O CHocode MoJIydeHus
JNOKYMEHTA, SIBJSIOIIEroCs pe3yJbTaTOM MNPEJOCTaBICHUS MYHUIMIAIBHOU
YCIIYTH, YKa3aHHBIA JOKYMEHT HAIPABIIIETCS 3asBUTEIIO MOCPEACTBOM IIOYTOBOIO
OTIPABJICHHUS 110 YKa3aHHOMY B 3asBJICHUM II0YTOBOMY aJpeECy.

2.5. HopmaTtuBHBIE ©IpaBOBBIE aKThl, PETYJHUPYIOLIUME MPEAOCTABICHUE
MYHULUIIATBHON YCIYrH



[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIMX MPEAOCTABICHUE
MYHUIMNATBHOM  yChnyrd,  pasmemiaercs  Ha  oQUUMAIBHOM  caiiTe
YnonHoMoueHHoro opraHa B cetd «MHTepHET», peruoHallbHOM peecTpe, Ha
eIMHOM TOpPTaJie ¥ PErHOHAIBHOM HOpTaIe.

2.6. HcuepnbiBaroluii — mepedeHb  JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C HOPMATHUBHBIMHM TPABOBBIMH AaKTaMH JJIsi MPEIOCTABICHUS
MYHULIMIIAJIBHOW YCIYTH M YCIYT, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMU U
00s13aTeNbHBIMU JAJIS1 TIPEAOCTABICHUS MYHULUIAIBHOW YCIYTH, MOJJISKAIINX
NPEJICTABICHUIO 3asIBUTENIEM, CIIOCOOBI X MOJIYYCHHS 3asiBUTENIEM, B TOM YHCTIE B
3NIEKTPOHHOM (opMe, TOPSIIOK UX MPETOCTABICHUS

2.6.1. C uenpro MOMy4YeHUs MYHUIUIIAIIBHON YCIYTH 3asiBUTENb HAIPABIISIET
(npencTaBisier):

3asBJIC€HUE O  TEepeBoJie  TNOMeIlleHuss 1o  (gopMe  COrjacHo
npuiioxkeHuto Ne 1 k HacToseMy AIMUHUCTPATUBHOMY PETJIaMEeHTY;

PaBOYCTAHABIIMBAIOIIME JIOKYMEHThl Ha TIEPEeBOJMMOE TOMEIlECHUE
(MOJIMHHUKY WITU 3aCBUJIETEILCTBOBAHHBIE B HOTAPUATILHOM MOPSIKE KOMHHN);

IUTaH TIEPEBOJUMOTO MOMEIICHUS C €r0 TEXHUYECKUM OIMCAaHUEM (B cyvae,
€ClIi MEePEeBOIMMOE MOMEUICHHUE SIBISIETCS JKUJIBIM, TEXHUYECKUH MAcHopT TaKOTO
MIOMEIIICHHS );

MO3TaXHBIN TUIaH JOMa, B KOTOPOM HaXOIHUTCS IEPEBOIMMOE TOMEIICHHUE;

MOJTOTOBJICHHBI U OGOPMJICHHBIH B YCTAaHOBJIEHHOM TOPSJKE TPOEKT
nepeycTpoiicTBa U (WiIM) MeperaHupOBKY NEPEBOIMMOI0 MTOMEIIEHUS (B cllydae,
€Clii TEepPeyCTPOMCTBO M (WJM) TeperlaHupoBKa TPeOyroTcs g oOecreueHus
UCIIOJIb30BAHUSI TAaKOTO TOMEIIEHUS B KA4yeCTBE JKWJIOTO WM HEXHUIOro
MIOMEIIEHHUS);

MIPOTOKOJI oO1ero cobpanus COOCTBEHHUKOB IIOMEIIEHU N B
MHOTOKBapTUPHOM JOME, COJAEp KAl pelieHne 00 MX COTjlaCuu Ha TEepeBOjl
YKUJIOTO MOMEIIEHUS B HEKUIIOE TOMEIICHUE;

corjjacue KaxJoro COOCTBEHHHMKA BCEX IOMEIICHHM, NPUMBIKAIOUUX K
NEPEBOJUMOMY TOMEIICHNI0, Ha TMEPEeBOJ >KWJIOTO TMOMEUICHHS B HEXKUIIOE
MOMEIIEHHE.

2.6.2. Ilo cBoeMy JKEJIaHHWIO 3asBUTE]Ib MOXET TNPEICTABUTh HHbIE
JIOKYMEHTBI, KOTOpbIE, [0 €r0 MHEHHMIO, UMEIOT 3HAUY€HHE MpPU MPEAOCTaBICHUU
MYHHUITUTIATHFHOU YCITYTH.

2.7. HcuepnbiBatoluii  mepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C HOPMATUBHBIMU TMPABOBBIMU aKTaMU JUIsl TPEIOCTaBICHUS
MYHUIIUTIATBHOM YCITyTH, KOTOPbIE HAXOSATCS B PACHOPSKEHUN TOCYJapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CAMOYIIPaBJICHUS M HHBIX OPraHoB M KOTOpPbIE
3asiBUTENb BIIpaBe MPEJIOCTABUTD, a TAKXKE CIIOCOOBI UX MOJTYUYEHUs 3asBUTEIISIMU, B
TOM YHCJIE B AJIEKTPOHHOM (opMe, MOPSII0K UX MPEICTABICHUS

2.7.1. JoKyMeHTbI, KOTOpbIE 3allpalIMBalOTCS YTOJIHOMOYEHHBIM OPraHOM
MOCPEJICTBOM  MH(OPMAIMOHHOTO  MEXBEJOMCTBEHHOTO B3aUMOJICUCTBUS B
cllydae, eclid 3asBUTEJIb HE MPEICTaBUI yKa3aHHbIE JOKYMEHThI MO COOCTBEHHOU
UHUINATHUBE:



MIPABOYCTAHABIMBAIOIINE JOKYMEHTbl Ha NEPEBOAUMOE IOMEILIECHHUE, €CIIU
PpaBO HAa HEro 3aperucTpupoBaHo B EOWHOM rocyaapcTBEHHOM peecTpe
HEJIBU>)KMMOCTH;

IUIaH MEPEBOJMMOI0 MOMEIIEHHUS C €r0 TEXHHYECKUM ONHMCAHHMEM (B Cllydae,
€CJIM MEPEBOJIMMOE MMOMENICHUE SIBIISECTCS JKHIIBIM, TEXHUYECKHI NacnopT TaKOro
MIOMEIIICHHS );

NO3TAXKHBIM IUIAH JOMa, B KOTOPOM HaXOAMUTCS EPEBOIUMOE IOMEILIECHHUE;

BBIIIMCKA U3 €IMHOIO FOCYJAapPCTBEHHOTO peeCTpa IOPUANUECKUX JIULL;

BBIIMCKA M3 €IMHOIO0 TOCYJAapCTBEHHOTO PEEeCTpa HMHAMBUAYAJIbHBIX
IPEAIPUHUMATEIICH.

2.7.2. HemnpexncraBieHue 3asBUTEIEM JOKYMEHTOB, HaxOAsSUIUXCS B
pacropsKEHUH TOCYAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJIEHUS U
WHBIX OPraHOB HE SBISIETCS OCHOBaHUMEM JUIsi OTKa3a B NPEAOCTABICHUU
MYHULUNAIBHON YCITyTH.

2.8. Yka3zaHue Ha 3arpeT TpeOoBaTh OT 3asBUTENS

2.8.1. 3anpemieHo TpeOOBATh OT 3asIBUTEIIA:

MPEACTABICHUS] TOKYMEHTOB M MHPOPMAILIMK WM OCYIIECTBICHUS JEHCTBUM,
MPEACTABICHUE WM OCYILECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MIPABOBBIMM aKTAMH, PETYJUPYIOIIMMU OTHOUIEHUS, BO3HUKAIOIIUE B CBSI3U C
[IPEIOCTABIEHUEM MYHULIUIIAJIBHON YCIYTH;

OpeICTaBlICHUs JOKYMEHTOB U HH(OpMalMM, KOTOPbIE HaxOIsATCS B
pacnopsKEHUH OPraHoB, MPEAOCTaBISIOIIMX MYHULMIIAIBHYI YCIYTY, HWHBIX
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U OpraHU3ALMi,
B COOTBETCTBMM C HOPMAaTUBHBIMM ITpaBOBBIMM akTaMu Poccuiickon denepanuu,
HOPMAaTUBHBIMHU TPABOBBIMU akTaMu cyObekTOoB Poccuiickoit ®Dexpeparuu u
MYHULIMNAIbHBIMU TPABOBBIMU AKTAMH;

NpEACTaBICHUs] JOKYMEHTOB M  UH(pOpMAalMu, OTCYTCTBUE H  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3blBaJUCh IPU MEPBOHAYAIBHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOJUMBIX I NPENOCTaBICHUS MYHHUIIMNAIbHON
yCIIyrd, JIMOO B TMPEAOCTABICHUM MYHUIMIAIBHON YCIyrd, 3a HUCKIIOYEHUEM
CJy4aeB, IPEAYCMOTPEHHBIX MyHKTOM 4 yactu | ctateu 7 denepanbHOrO 3aKOHA
oT 27.07.2010 Ne 210-®3 «O06 opranuzaiuu npeaocTaBieHUs TOCYAapCTBEHHBIX U
MYHULUIAIBHBIX YCIIyT»:

- U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KaCaIOIIUXCS
IPENOCTABIECHUS MYHULUIAIBHON YCIyrd, IIOCJIE IE€pBOHAYAIBHOW MOAAYN
3asIBJIEHUS O MPEAOCTABICHUH MYHULIUIIAJILHON YCIYTH;

- HAJIMYUE OMMOOK B 3afBJICHUU O MPEAOCTaBICHUM MYHULIUNIATBHON YCIyTH
U JOKYMEHTAaX, MOJIaHHBIX 3asBUTEJIEM IOCIE NEPBOHAYAIBLHOIO OTKAa3a B IPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsl MPEAOCTABICHUS MYHULIMITAILHON YCIyTH, TUOO
B IIPEIOCTABIICHUY MYHULIUIIAJIIBHOW YCIYTH U HE BKJIIFOYEHHBIX B IPEACTABICHHbBIN
paHee KOMIUIEKT IOKYMEHTOB;

- UCTEYEHHE CpOKa JECUCTBUS JTOKYMEHTOB WM W3MEHEHHE HWHMOpManuu
1ocJie TMEepPBOHAYAJIILHOIO OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBIEHUs ~ MYyHUIMOAIBHOM  yciyrd, JubOO0 B  MPEAOCTaBICHUU
MYHULUNAIBHOUN YCITyTH;
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- BBISBICHUE JOKYMEHTAJIbHO TMOJATBEPXKACHHOrO (hakTa (MpHU3HAKOB)
OIMOOYHOIO WM TPOTUBOIPABHOTO JAecTBUsl (0e3AeiCTBUS) AOTKHOCTHOTO
JUla OpraHa, MPEJOCTABISIONIEr0 MYHULMNAIbHYK YCIYTy, MYHHIIUIIAIbHOIO
ciyxamero, paborHuka MOIL[ npu mnepBoHayalbHOM OTKa3e B TpUEMe
JIOKyMEHTOB, HEOOXOIUMBIX JIJISi TIPEAOCTABICHUS MYHUIIMITAIGHON yCITyTH, TUOO
B MPEIOCTABICHUU MYHUIIMNAIBHON YCIYrd, O 4Y€M B MUCBMEHHOM BHJE 32
NOJANKUCHI0 PYKOBOIUTEINS OpraHa, MPEJOCTABIIIONIET0 MYHUIMIAIBHYIO YCIYTY,
pykoBogutenss MOPL[ npu nepBoHayalnbHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPENOCTABICHUS MYHUIMITAIILHON YCIYTH, YBEIOMIISICTCS
3asBUTENb, a TAK)KE IPUHOCSITCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBA.

2.9. HcuepnplBalOlMii MEpPEYEHb OCHOBAHUM JUIA OTKaza B IIpUEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEOCTABICHUS MyHUIIUTIAIBHON YCIIyTH

OcHoBaHus U151 OTKa3a B IPUEME IOKYMEHTOB OTCYTCTBYIOT.

2.10. HcuepnblBaromuii NEPEYEHb OCHOBAHUM [JIs1 NMPUOCTAHOBIICHUS WIIU
OTKa3a B MPEJOCTABICHUY MYHULUIIAIbHOW YCIYTH

2.10.1. OcHoBaHus AJis1 TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHUIIATIAILHON
YCIIYTU OTCYTCTBYIOT.

2.10.2. B mpenocTtaBieHUd MYHHUIMINAIBHOW YCIYTH MOXET OBITh OTKa3aHO
0 CJIETYIOIIMM OCHOBAHHMSIM:

HEIPEICTABJICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE 2.6.1
HACTOSIIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

NOCTYIJIEHUE B YTMOJHOMOYEHHBII OpraH OTBETa OpraHa rocyAapCTBEHHOU
BJACTH, OpraHa MECTHOTO CaMOyMpaBlieHUs JUOO TMOABEAOMCTBEHHOW OpraHy
MECTHOTO CaMOYNPABJIEHUS OPraHU3alMd Ha MEKBEAOMCTBEHHBIM 3aIpoc,
CBHUJICTEJILCTBYIOIIETO 00 OTCYTCTBHH JOKyMeHTa U (wiM) wuHOOpMaINH,
HEOOXOAMMBIX JUIsl TIEPEeBO/A >KHIIOTO TMOMEIIEHUSI B HEXUJIO€ MOMEIEHUE WU
HEKUJIOTO MOMEIIEHHS B )KWJIOE MOMEIIEHUE B COOTBETCTBUM C YacCThIO 2 CTaTbU
23 JKumumHoro konekca Poccuiickont ®enepaunu, €CIM COOTBETCTBYIOUIWNA
JIOKYMEHT HE ObLI MpPEeJCTaBIEH 3asBUTENIEM MO COOCTBEHHON MHMLIMaThBe. OTKa3
B IIEPEBOJIC NOMEUIEHHUA 10 YKa3aHHOMY OCHOBAHMIO JOMYCKAETCs B Cllydae, eciiv
YTIOTHOMOYEHHBIH OPTraH MOCJE MOJIYYEHHUS] TAKOIO OTBETA YBEIOMUJI 3asIBUTENS O
MOJYYEHUH TAaKOTO OTBETA, MPEJIOKUI 3asBUTENIO MPEACTABUTH JOKYMEHT U
(unu) uHOpMaIMIO, HEOOXOAUMBIE AJSi MPOBEACHHS MepeycTpoicTBa U (MIIN)
NEPEeIJIaHUPOBKU TOMENIEHUSI B MHOTOKBAPTHUPHOM JIOME€ B COOTBETCTBUM C
yacThio 2 ctaThu 23 XunumHoro kojaekca Poccuiickoit @enepannu, U HE TOITYHHIT
OT 3asABUTENIA TaKWe TOKyMEHT W (wiu) WH(POPMAIMIO B TEUEHWE MATHAIATH
pabouux JHEW CO JHS HAMpPaBIICHUS YBEIOMIICHHUS;

MIPEACTABIICHUE IOKYMEHTOB B HEHAIJICKAILUM OPraH;

HECOOJIIOJIEHNsI TMPEIyCMOTPEHHBIX cTatbeid 22 JKwiMiHOro Kojekca
Poccuiickon denepanumy yciioBuii nepeBoa MOMEIICHNUS;

HECOOTBETCTBUE TMPOEKTa TNEPEeyCTpocTBa W (WJIM) MeperyiaHupPOBKU
MOMEIICHHS] B MHOTOKBApPTUPHOM JIOM€ TPeOOBAHMSIM 3aKOHOAATENIbCTBA.

2.10.3. MortuBupoBaHHOe pelieHue o0 OTKa3e B IPEAOCTaBICHUU
MYHULIMNAIBHON YCIYTd BBIJAETCS WM HAIMpPaBIAETCS 3asBUTEII0 B TeYeHUE 3
(Tpex) pabouumx JHEH CO MOHS TPUHATHS TAKOTO PEIICHWS W MOXET OBITh
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00>KaJI0BaHO 3asiBUTEJIEM B Cy/1€0HOM TOPSJIKE.

2.10.4. 3asBuTeau UMEIOT MPABO MOBTOPHO OOPATUTHCS B YTIOJHOMOYEHHBIN
OpraH 3a I[OJYYEHHMEM MYHUUUIAIBHOW  YCIyrM TMOCJI€  YCTPAaHEHUs
NPEAYCMOTPEHHBIX  HACTOSIMM  IMYHKTOM  OCHOBaHMM  JJid  OTKa3za B
MPEAOCTaBIECHUHA MYHHUIIUTNIATLHON YCIIYTH.

2.11. TIlepeduenp ycimyr, KOTOpbIE SBJISIOTCS HEOOXOIUMBIMHU U
00s13aTeIBPHBIMK [T TIPEIOCTABIICHUST MYHUIIMIIAIBLHON YCIyTH, B TOM YHCIIC
CBEIEHUSI O  JIOKYMEHTe  (JOKyYMEHTaxX), BbIJIaBa€MOM  (BBIIaBAE€MBbIX)
OpraHu3alusIMi, yYacTBYIOUIMMH B TPEAOCTABICHUNA MYHUIIMTIATBLHON YyCIIyTH

Ycnayru, KOTOpbIe SIBISIOTCS HEOOXOMMMBIMH ¥ 00SI3aTEIBHBIMHU IS
MPEAOCTABIEHNS MYHUIUMIIAIbHON YCIYTH, OTCYTCTBYIOT.

2.12. Tlopsiaok, pa3Mep U OCHOBAHHUS B3UMaHUA FOCYIAPCTBEHHOM MOILUIUHBI
Y MHOM IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUITAIBHON YCIyTH

MyHununan€pHas yciiyra npeocTaBisieTcsi 0ecIiaTHoO.

2.13. Tlopsaok, pa3Mep W OCHOBAHMS B3UMaHHMs IUIaThl 3a IMPEAOCTABJICHUE
yCIIyr, KOTOpbIE  SIBJISIOTCS ~ HEOOXOAMMBIMM W OOs3aTENbHBIMU  JJIA
PEAOCTABIEHUS MYHHUIIMIIAJIBHON YCIIyTH

[lnata 3a mpemocTaBlIeHWE YCIYT, KOTOpPHIE SBISIOTCS HEOOXOAMMBIMH U
00s13aTeIBbHBIMY JIJISI TIPEIOCTABIICHUS MYHUIIMIIATBLHON YCIyTH, HE B3UMAETCs B
CBSI3U C OTCYTCTBUEM TaKUX YCIIYT.

2.14. MakcuManbHbI CPOK OXKHMJAHUS B O4Y€peld MpHU Mojade 3ampoca O
NpPEJOCTaBICHUA  MYHULMOAIbHOM  YCIOyTW,  YCIYrd,  HOpeAoCcTaBiIsieMOn
OpraHu3alueil, yuacTByromel B MpeJoCTaBICHUA MYHUIIMIIAIbHON YCIYyTH, U MpHU
MOJYYEHHUH pe3yJIbTaTa NIPENOCTABICHUS TAKUX YCIYT

Bpemsi oxupanus B odepeny MpU MOJaye 3asABJICHUS O NPEAOCTABICHUU
MYHULIMOANBHON  YCIIyI'M,  YCIYyTH, NPENOCTABIsIEMO  OpPTraHU3aLUEN,
YYAaCTBYIOIIEW B MPEIOCTABICHUM MYHULUINAIBHOW YCIYyTH, U IPU NOJIYYECHHUH
pe3yJibTara NpeI0CTaBICHUS TAKOW YCIYTH HE TOJKHO MNPEBBIIATH 15 MUHYT.

2.15. Cpok u MOpsAIOK PETMCTPALMU 3aMpOoca 3asgBUTENSA O NPEAOCTABICHUU
MYHULIMNAIBHOM  yCIYTM W YCIYI'HM, HPEJOCTaBIIEMOM  OpraHU3alUeH,
YYaCTBYIOIIEH B NPEAOCTABICHUM MYHULMNAIbHON YCIyrM, B TOM UYHCIIE B
3IIEKTPOHHOM (opMme

3asiBICHME O TMPEJOCTaBICHUU MYHHUIIMIAIBLHON YCIyrd, B TOM YHCIIE
MOCTYIIUBIIIEE B JJICKTPOHHOW (OpME C HCIIOJIB30BAHUEM EIMHOTO TIOpTalia,
pernoHanpHOTO TopTana Jubo uepes MODII, peructpupyercs B TedeHUE
1 pabGouero mHs cO AHS TOCTYIUICHUS 3asiBICHHUS B CTPYKTYPHOM TOJpa3/ICICHUN
YOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 3a BEJICHHUE JIEIONPOU3BO/ICTBA.

2.16. TpebOoBaHusi K TMOMENICHUS M, B KOTOPBIX MPEAOCTaBISAETCA
MyHULMNANbHAS yCIIyra, K MECTy OKHMJIAHUS U MpHUEMa 3asiBUTEIEH, pa3MEIICHUIO
u 0(QOPMIICHUIO BU3YaJIbHOM, TEKCTOBOW WU MYJIbTUMEAUNHON HHOpMAIMK O
MOPSAKE MPEIOCTABICHUSI MyHULIMIIAIBHOW YCIYTH

Mecra,  mpegHa3HauyeHHblE I O3HAKOMJIGHHMS  3asBUTENEH €
WH()OPMAIMOHHBIMU MaTepHallaMi U 3alOJIHEHUsI JOKYMEHTOB, OOOPYIYHOTCS
UHOPMAIIMOHHBIMU ~ CT€HJIAMH,  CTYJIbSIMH, CTojaMu  (CToiikamMu) U

oOecrieunBaroTCsl ~ oOpasllaMyd  3alOJHEHHs  JOKYMEHTOB, Oymarod u
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KaHIEISIPCKUMH  TIPUHAUICKHOCTAMUA  JUIsl  O0ECHEeYeHHUs  BO3MOXKHOCTHU
o OopMIICHHS TOKYMEHTOB.

B MecTax ans 3amofHEHUS TOKYMEHTOB JIOJDKEH OOECIIeUMBATHCS OCTYI K
HOPMATHBHBIM  TPABOBBIM  aKTaM,  PEryJUPYIOIMHUM  MPEAOCTaBIICHUE
MYHHUITUTIATHHOU YCITYTH.

Mecra 1151 0ku1aHust O0OPYAYIOTCS CTYJIBSIMU, KPECETbHBIMY CEKITUSIMH UITH
ckaMmbsiMu (OaHkeTkamu). KommaecTBO MeCT JuIsl OKUIAHUS ONPEASIIIeTCS UCXOIsS
u3 (pakTHYECKON HATPy3KH M BO3MOXKHOCTEH ISl X Pa3MEIIEHUS B 31aHHH.

[TomerneHus 111 HEMOCPEACTBEHHOTO B3aUMOICHCTBUS C 3asBUTEIISIMA MOTYT
OBITh OPraHW30BaHbI B BHUJE OTACIHHBIX KAOWHETOB JUOO B BHJE OTIEIHHBIX
pabo4mnx MecT.

KaOuneTsl, mpenHa3HaueHHBbIC [JIsI TpHEeMa 3asBUTEJCH, OJDKHBI OBITH
o0opynoBanbl MH(OPMALIMOHHBIMK TabJWYKaMu (BBIBECKaMHM) C YKa3aHUEM
HOMEepa KaOuHeTa, (amMuiIuu, UMEHHU, OoTuecTBa (NIPU HAJIMYMHU) U JOJDKHOCTH
MYHHIIMIIAJIBHOTO CIIy)KaImlero, rpaduka mnpuemMa 3asBUTENCH s JUYHOTO
NPEJICTaBICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHMS.

Kaxgoe pabGodee MecTto [OMKHO OBITh 000PYAOBAHO TMEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOIUMBIM WH(OPMAITMOHHBIM
0a3aM, IeYaTAIONINM U CKAaHUPYIOIIUM YCTPOUCTBAM.

Bxong B 3manme YMOTHOMOUYEHHOTO OpraHa JOJDKEH OBITh 00O0pyAOBaH
uHOOPMAITMOHHOW  TaOMWYKOM  (BBIBECKOM),  COAEpIKaIledl  CIEAYIOINIYIO
uH(pOpMAIHIO:

HAaNMEHOBAHHE;

MECTO HaXOXKICHUS;

pPEXUM paboThI;

anpec oUIMaIbHOTO CaiTa;

TeneOHHBII HOMEP U aIpeC IEKTPOHHOM MOYTHI.

B nensx opranm3zanuu OeCHpensTCTBEHHOTO TOCTyNa MHBAIUAOB (BKIIOUAs
WHBAJIHJIOB, HCIIONB3YIOIMUX KpPECIa-KOMSCKH W COOAK-IPOBOJHUKOB) K MECTY
MIPEIOCTABIICHUS MYHUITUTIATFHOW YCIIYTH UM 00€CIIeYnBAIOTCS:

yCJIOBUSI OECTIPENSTCTBEHHOTO JI0CTyNa K 00BEKTY (3/1aHUI0, TIOMEIICHUIO), B
KOTOPOM  TPEAOCTABISIETCS ~ MyHUIIMIIAIbHAs  yciyra, a  Takke JUIA
OECTIpeNITCTBEHHOTO  TMOJb30BaHMSI  TPAHCIOPTOM, CPEIACTBAMH  CBSI3U U
uHbOopMaIuy;

BO3MOXKHOCTh CaMOCTOSITEIbHOTO TEPEABUKEHUS 110 TEPPUTOPHUH, HA
KOTOPOW  pacroJIO)KeHbl  OOBEKTHI  (3MaHUS, TOMEIICHHs), B  KOTOPBIX
NIPEIOCTABIIICTCS MYHHIIMIIAJIbHAS YCIyra, a TaK)Ke BXOJa Ha Takue OOBEKTHI U
BBIXO/Ia U3 HHX, IMOCAJKU B TPAHCIIOPTHOE CPEICTBO M BHICAJIKH U3 HETO, B TOM
YHCIIE C UCTIOJIb30BAHUEM KPECIa-KOJISICKH;

Ha/JJIeKalee pa3MeleHne oOOpyJIOBaHUS M HOCUTENed WHGOpMaIny,
HEOOXOAUMBIX JUIsi oOecriedyeHus OeCHpensTCTBEHHOrO0 JOCTyna K OO0beKTaM
(3MaHUSIM, TIOMEIICHUSM), B KOTOPBIX MPE0CTABISAETCS MyHHUIIUIIATbHAS yCIyTa, C
Y4e€TOM OTPAaHUYCHUH KU3HEACATEIHHOCTH;
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nyOnupoBaHue HEOOXOIMMOM 3BYKOBOM M 3pUTENBHON HHPOPMALIUH, a TAKKE
HAJIMCE, 3HAKOB M WHOW TEKCTOBOM M Tpaduyeckoid WHGOpPMAIUM 3HAKAMH,
BBINIOJIHEHHBIMU PeNIbePHO-TOUEeUHbIM HipudToM bpaiins;

COMPOBOXKACHUE HHBAJIUAOB, UMEIOUIMX CTOMKHE PpAaCCTPONCTBA (PYHKIIMH
3pEHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS;

JIOTTYCK CYpAOIEePEeBOAYHNKA U TH(IOCYPIOTIEPEBOTUNKA,

JOMYCK COOAaKU-TIPOBOJHUKA Ha OOBEKTHI (3/1aHUsI, TIOMEIICHUS), B KOTOPHIX
IPENOCTABIISIECTCA MyHULUITIATIbHAS YCIIYTa;

OKa3aHWE TMOMOIIM B TMPEOJOJICHUU OapbepoB, MEMIAIOUINX IOJIYYCHUIO
MYHULUIATBHON YCIYTH HApaBHE C IPYTUMH JTULAMU.

B ciyyae HEBO3MOXXHOCTHM TMOJIHOCTBIO TPHUCHOCOOUTH  TOMEIICHHE
YHOIHOMOYEHHOT0  OpraHa ¢  y4eToM TMOTPEeOHOCTH  HWHBAIMIA €My
o0ecreunBaeTcs IOCTYI K MECTY MPEAOCTABICHUS MYHULIUIIAIbHON YCIYTH.

2.17. Iloka3aTenu TOCTYHHOCTH M KA4ECTBA FOCYJIapCTBEHHOMN YCIyTH, B TOM
YUCJIE KOJMYECTBO B3aMMOJEWCTBUN 3asBUTENSI C JOJDKHOCTHBIMH JIMLIAMH IpU
NPEAOCTAaBICHUA  MYHUUUINAIBHOW YCIYyTM W HUX  [POAOJIKUTEIBHOCT,
BO3MOKHOCTb IOJIy4eHHUsI TOCyHapCTBeHHOM ycayrn B MODII, BO3MOXHOCTH
NOJydyeHUs: UHPOpPMAIMK O XOJ€ MPEAOCTaBICHHS TOCYIapCTBEHHOW YCIYTH, B
TOM 4YHCIIE C HCHOJb30BaHUEM HH(POPMAIMOHHO - KOMMYHHKAIIMOHHBIX
TE€XHOJIOTUH

2.17.1. Tloka3arensiMu KadyecTBa MU JOCTYMHOCTH MYHMIIMNAIBHOW YCIyTW
SBJISIETCS. COBOKYIHOCTb KOJIMYECTBEHHBIX M KAYECTBEHHBIX IapaMETpPOB,
NO3BOJISIOIIMX H3MEPSITh M OLEHUBATh MPOLIECC U PE3YNbTAT MPENOCTABICHUS
MYHULUNAIBHON YCITyTH.

2.17.2. TlokazarensiMu JAOCTYIIHOCTH MPEIOCTABICHHUS MYHHUIMIIAIBHON
YCIIYTH SBJISIFOTCSL:

TPAHCIIOPTHAsA JOCTYMHOCTh K MECTaM IPEIOCTaBICHUS MYHMIUIIAIbHON
YCIIyTH, B TOM YHUCJI€ JJIs1 JIUI C OTPAHUYEHHBIMH (PU3UYECKUMH BO3MOXKHOCTSIMH;

BO3MOYXHOCTH IMOJTYYEHUS MOJTHOM, aKTyaIbHOW U JJOCTOBEPHON MH(OpMalUU
0 MOPSAJKE NPEIOCTABICHUS MyHULUIIAIbHOM YCIYTH, B TOM YHUCJE B 3JIEKTPOHHOU
dopwme;

BO3MOXXHOCTh  BBIOOpa cmoco0a oOpaimieHus 3a  IPEeIoCTaBICHUEM
MyHULUOAIBHOM  ycayrd  (JJMYHO,  4Yepe3  MPEACTAaBUTENSA,  [OYTOBBIM
otnpasneHuemM, yepe3 MOIIl, mocpencTBoM €IWHOrO MoOpTana, PErHOHAIBHOIO
nopTana);

BO3MOYKHOCTh MOJIYYEHUsI HHPOPMALIMK O TOPSJIKE U XOJE MPEA0CTaBICHUS
MYHUIIUNIATBHOM YCIYTM, B TOM YHUCJIE C MCIOJIb30BaHUEM HH(OpPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

2.17.3. Tloka3zaTensiMu KadecTBa MPEAOCTABICHUS MYHHIMIAIBHON YCIIyT'H
SBJISIFOTCSL:

CTENEHb YIOBJETBOPEHHOCTH 3asBUTENIEM KAayeCTBOM U JOCTYIHOCTBIO
MYHULHUNAIBHOUN YCITyTH;

COOTBETCTBUE TMPEIOCTABIAEMONl MYHHMIMIIAIBLHOW YCIyrH TpeOOBaHUSIM
HACTOSIIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

COOJII0ZICHHE CPOKOB MPEIOCTABICHNU MyHUIUITAILHON YCIIYTH;
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KOJIMYECTBO 0OOCHOBAHHBIX KaJio0.

2.17.4. Ilpu nojiy4yeHHUH MYHUIIMIAIBHOM YCIIYTH 3asBHUTENIb OCYILECTBIISET
He OoJiee NIBYX B3aMMOJECUCTBUHI C JOJDKHOCTHBIMH JIMLIAMH Y TIOJTHOMOYEHHOTO
oprasa.

[TpoIOIKUTENPHOCTD KaXJAOTO0 B3aWUMOJECHCTBUSA HE JOJDKHA IPEBBIIIATH
15 MunyT.

2.18. Hnble TpebOBaHMA, B TOM UHCJIE YYUTHIBAIOIIME OCOOCHHOCTH
NpEeIOCTaBlIEHUs ~ MyHHIMOAIbHOM ycanyru B MO®I[ u  ocobenHoctu
IPEIOCTABIICHUS! MYHULIUTIAJIBLHON YCIYTH B 3JIEKTPOHHOM (popme

2.18.1. 3asBuTensaM 00ecrednBaeTCsl BO3MOXHOCTh MOMYyYEHUS] HHPOPMAIIH
0 TOpsAJKE TPENOCTaBICHUS MYHUUUINAIBHOM YCIyrd, B TOM YHCIE C
UCIIOJIb30BAaHUEM €IMHOr0 TOopTaja, pPErMoHaJbHOTO TMOpTajla, a Takke
BO3MOYKHOCTh KOMUPOBaHUs (HOPM 3asBICHUIM U UHBIX JOKYMEHTOB, HEOOXOUMBIX
JUTSl IOJTYYEHUSI MyHULIUITAIbHON YCITYTH.

2.18.2. IlpueM JOKYMEHTOB M BblJaua pe3yJibTaTa MYHULIMNAILHOW YCIyTH
MOET OCYWECTBIAThCA B MODL] mo npuHIMIY 53KCTEPPUTOPHAIBHOCTH MpU
HaJIMYUKM  3aKJIIOYEHHOTO  COTJIAaleHUsl O  B3aUMOJCHCTBUHM  MEXIY
YnonaoMmoueHHbIM opranoM u 'OAY «M®L».

2.18.3. Ilpu HampaBieHUU 3asBJICHHUS O NPEIOCTABICHUM MYHHIMNAIbHON
yCIyrd B OJEKTPOHHOM (opme 3asBUTENs (POpPMHUpPYET 3asBICHUE HA
NPEIOCTaBIEHNE MYHULUIMAIBHON YCIYrd B (popMe 3JIEKTPOHHOTO JOKyMEHTa U
MOJIMMCHIBAET €r0 AJIEKTPOHHOW MOJIMUCHI0O B COOTBETCTBUU C TPEOOBAHUAMU
®enepanpHoro 3akoHa orT 06.04.2011 Ne 63-®3, @enepanbHOro 3aKOHa
oT 27.07.2010 Ne 210-®3 u [IpaBun onpeneneHus BUAOB 3JIEKTPOHHOM TMOINUCH,
UCIIOJIb30BAHUE KOTOPBIX  JIOMYCKAaeTcs IMpu OOpalleHHH 3a MOJyYeHUEeM
rOCYAapCTBEHHBIX U MYHMIIMNAIbHBIX YCIYT, YTBEP>KIEHHBIX MOCTAHOBJIECHUEM
[IpaButenbcTBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634.

III. COCTAB, HOCJIEJOBATEJBHOCTb I/I CPQK
BBINOJIHEHUSI AJIMUHUCTPATUBHbBIX HPOIi/II ;%[ %E\/I CTBI/II/I),
TPEBOBAHMUSA K INIOPAAKY UX BBIITOJIHE UYNCJIE
OCOBEHHOCTH BbIIIOJIHEHUSI AIMUHUCTPATUBHBIX
HPOL é[]?:] P l&% ENCTBHUHN) B QJIEKTPOHHOU ®OPME, A TAKXKE
0CO CTHU BBIITIOJIHEHUA AJIMUHUCTPATUBHBIX
MHPOLEJAYP B 1|

3.1. UcuepnbiBaromiuii nepedeHb aMUHUCTPATUBHBIX MPOLEyp (I1eHCTBUM)

1) npuem u perucrpauus 3asiBICHUS O MNPEAOCTABICHUU MYHUIIUIATHLHOMN
YCIIYTY U UHBIX JOKYMEHTOB;

2) HarmpaBIeHUE MEKBEJOMCTBEHHBIX 3aPOCOB (MPU HEOOXOAUMOCTH );

3) paccMOTpeHrEe JOKYMEHTOB M MPUHSATHE PELICHHsI O IPEIOCTaBIECHUH 00
OTKa3€ B MPEJOCTABICHUH MYHUIUTIATILHON YCIIYTH;

4) odopmneHue W BbiJaya (HAIpPABJICHHWE) 3asBUTENIO JOKYMEHTOB,
ABJISIFOLIUXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULIUIAIBHON YCIYTH.

3.2. IlpueM u peructpanusi 3asBICHUS O MPEAOCTABICHUHA MYHULIMNAIbHON

YCIIYT' U UHBIX JTOKYMCHTOB
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3.2.1. OcHoBaHueM i Hayaja aJMUHHUCTPATUBHON MPOLEAYPHI SBISETCS
MOCTYIUIEHUE OT 3asBUTENS 3adBJICHUS O MPEIOCTABICHUM MYHULUIIAIBHON
YCIIYTU U UHBIX JOKYMEHTOB:

Ha OyMa)XHOM HOCHUTENIE HEMOCPEICTBEHHO B YIOJHOMOYEHHBIH OpraH,
MLJ;

Ha OyMa)KHOM HOCHUTEJIC B Y TIOJITHOMOUYCHHBIN OpraH MOCPECTBOM MTOYTOBOTO
OTIpaBJIEHUS;

B (opMe 3JIEKTPOHHOTO JOKYMEHTa C HCIIOJB30BAHMEM €AMHOTO MOopTana,
pPErHOHAJIBHOTO NOpTaia.

[Tpu anunO# popme momaym JTOKYMEHTOB B YTIOJTHOMOUYEHHBIH opraH, M®IL]
nojiaya 3asBJIEHUS W HHBIX JOKYMEHTOB OCYIIECTBIISIETCS B MOpsSAKE 0OIen
odepend B IMPUEMHBIE Yachbl WM IO MPEABApPUTENbHON 3anucu. [Ipum nmuHON
dbopme moslauu JOKYMEHTOB 3asiBUTEJb IMOJAET 3asBJIICHUE W UHBIE JOKYMEHTHI,
yKa3aHHble B MNyHKTax 2.6, 2.7 HacTosimiero AJIMUHUCTPATUBHOIO pErjaMeHTa
(B cimyuyae ecid 3asBUTENb IPEACTABISAECT JOKYMEHTHI, yKa3aHHbIE B ITyHKTE
2.7 Hacrosmero AAMUHUCTPATUBHOTO PErjaMeHTa, 0 COOCTBEHHOW MHUIIMATUBE)
Ha OyMa)>KHOM HOCHUTEIIE.

[Ipu nuuHO (opme mMmomaym MOKYMEHTOB 3asBJIEHHE O MNPEAOCTaBICHUU
MYHHUITUTIATFHOW yCIIYTH MOXET ObITh O(DOPMIICHO 3asBHTENIEM B XOJ€ NpHUEeMa B
YnomaomoueHHoM oprane, M®I], mnbo odopmaeHo 3apanee.

[To mpocrbe oOpatuBIIErocs IUIA 3asBICHUE MOXKET OBbITh OQOPMIIEHO
JOJDKHOCTHBIM ~ JIMIOM ~ YTOJHOMOYEHHOrO oOprasHa, crenuainucrom MOI],
OTBETCTBEHHBIMU 332 NPUEM JOKYMEHTOB, C HCIOJb30BAHUEM MPOTPAMMHBIX
cpenctB. B 3ToM ciydae 3asBuTENb COOCTBEHHOPYYHO BIHUCHIBAET B 3asIBIICHUE
CBOIO (pamMMIIHIO, UMSI M1 OTYECTBO, CTABUT JIaTy U MOJIHUCH.

JIOJDKHOCTHOE JMIIO YTIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPUEM
JOKYMEHTOB, OCYLIECTBIISIET CJICYIOIINE IEUCTBUSA B XOJE€ TPUEMA 3asIBUTENS:

yCTaHaBJIMBAET MIPEIMET OOpaIlECHUS;

YCTAHABJIMBACT JMYHOCTh 3aABUTENSA, B TOM YHCIE MPOBEPSAET HAINYUE
JTIOKYMEHTA, YJOCTOBEPSIOIIETO TUYHOCTH;

MPOBEPSIET MOTHOMOYHUS 3asIBUTEIIS;

MPOBEPSET HAJIMYHME BCEX OKYMEHTOB, HEOOXOIUMBIX IJIS MPEIOCTABICHUS
MYHUITUTIATBHOM ~ yCIIyTH, KOTOpbhIE  3asBUTEIh  O00S3aH  TPEIOCTaBUTH
CaMOCTOAATEIbHO B~ COOTBETCTBMM  C  MYHKTOM 2.6  HACTOSIIETro
AJIMUHUCTPATUBHOT'O PETJIAMEHTA;

B cllyyae YCTaHOBJEHUs (akTa HECOOTBETCTBUSA MPEICTABIECHHBIX
JIOKYMEHTOB, JTUOO0 OTCYTCTBUSI HEOOXOJMMBIX JOKYMEHTOB JUIsSl MIPEAOCTABICHUS
MyHUIIMNATBHOM  yciiyrh  uHbOpMuUpyeT B  ycTHOM  (dopme  3asBUTENA
(mpencTaBUTENs 3asIBUTENS) O BBISBICHHBIX (paKTax W MpeaiaraeT NPUHSITh MEPbI
10 UX YCTPAHEHHUIO;

NPUHUMAET PEUICHUE O IPUEME Y 3asIBUTEIS IPEACTABICHHBIX JOKYMEHTOB U
PETUCTPUPYET 3asiBJICHUE U IMPEACTABICHHBIE JOKYMEHTBI NOJ WHIUBUIYAIbHBIM
MOPSIAKOBBIM HOMEPOM B JIEHb UX MOCTYIUJICHNUS,

BBIJIAET 3aABUTEIIO0 PACHUCKY C OINHUCHIO MPEACTABICHHBIX JTOKYMEHTOB U
YKa3aHHUEM JaThbl UX MPUHATHS, TOATBEPKAAIOUTYIO IPUHITHE JOKYMEHTOB.
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Cnennanuct MO®ILI, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OCYILECTBIISET
CIIeyIOIME JEHUCTBUSA B XO/1€ IPUEMA 3asIBUTEIIS:

yCTaHaBJIMBAET PEIMET OOpaleHMS;

YCTAHABJIMBACT JMYHOCTb 3aABUTENSA, B TOM YHCIE IPOBEPSAET HAINYUE
JNOKYMEHTA, YAOCTOBEPSIOIIETO JTUYHOCTD;

IIPOBEPSET MTOTHOMOYHS 3asIBUTEILS;

IpOBEPSIET HAJIMYUE BCEX JTOKYMEHTOB, HEOOXOAUMBIX AJISl MPEAOCTaBICHHUS
MYHULIMIIAJIbHOW ~ YCJIyTH,  KOTOpble  3asBUTENh  00f3aH  MPEJOCTABUTH
CaMOCTOSITEIBHO B~ COOTBETCTBMM €  MYHKTOM 2.6  HAaCTOSIIETO
AJMUHHCTPAaTUBHOIO PETJIAMEHTA;

B Cily4yae YCTaHOBJIEHUs (akTa HECOOTBETCTBUS  IPEICTABICHHBIX
JOKYMEHTOB, JTM00 OTCYTCTBHSI HEOOXOIUMBIX TOKYMEHTOB ISl NIPENOCTABICHUS
MYHULIMIIAJIbHOW  yCIyrd HHGOpMHpPYET B YCTHOH Qopme 3asBUTENS O
BBISIBJICHHBIX (DaKTax M MpejiaraeT NpUHITh MEPBI [0 UX YCTPAHEHHUIO;

IIPUHUMAET PEIICHUE O NPHUEME Yy 3asBUTEIN NPEICTABICHHBIX JOKYMEHTOB,
dopMupyer  3asBIEHHE O IPEIOCTaBICHUN  YCIyTH  IOCPEACTBOM
uHpopMarmoHHoOi cuctembl MOLI, peructpupyeT 3asBICHUE U MMAKET TOKYMEHTOB
B uHpopManmonHoit cucreme MODILl, Bbmaer 3agBUTENIO (MPEICTABUTEIIO
3afBHUTENSI) PACIHUCKY O TMOJMYYeHHHM JOKYMEHTOB C HH(poOpManuerd o Ccpokax
PacCMOTPEHHUSI 3asBICHUS.

[lepemaya B VYIOJIHOMOYEHHBIM OpraH NIAKeTa JOKYMEHTOB, IPUHATBIX
cneranuctamu  M®ILI, ocymecTBisercs MOCPEACTBOM — HMH(DOPMALIMOHHON
cuctembl M®I[ He mno3gHee craenyromiero pabodyero JTHS €O JHSA IpueMa
JIOKYMEHTOB OT 3asiButeiisi B MOII.

ITpy HEOOXOIMMOCTH JIOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOIO OpraHa,
cnequanuct MOI[  u3roraBnMBarOT KONUM  IPEJACTABICHHBIX  3asBUTEIIEM
JOKYMEHTOB, BBINOJHSIOT Ha HUX HAAINUCh 00 UX COOTBETCTBUHU IOJJUHHBIM
IK3EMILISIPaM, 3aBEPSAIOT CBOEH MOANMCHIO C YKa3aHUEM (DAMUIIMU U HHULIMAJIOB.

JUINTENBHOCTh OCYILECTBICHUS BCEX HEOOXOAUMBIX AEUCTBUH HE MOXKET
IPEBBIATH 15 MUHYT.

JIOKyMEHTBI JJi1 TPEJOCTaBICHUS MYHUIUNAIBHON YCIyTH MOTYT OBITh
IIPEACTABICHBl B Y IOJITHOMOYEHHBIA OPraH IOCPEACTBOM HAIIPABIICHUS 3asBJICHUS
O IPEAOCTABICHUN MYHMIMIIAJBHONW YCIYTH M HWHBIX JOKYMEHTOB IIOYTOBBIM
OTIIpaBJICHUEM, YEepPe3 €IMHBIM MOpTal, PerHOHaJbHBIA MopTan (3aouyHas dopma
noAa4u T0KYMEHTOB):

- B BUJIE OPUT'MHAJIA 3asBJICHUS U KON JOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJE
IIOCPEJICTBOM IIOYTOBOTO OTIpaBiIeHUsA. B MaHHOM ciyyae yIOCTOBEpEHHE
BEPHOCTH KOIIMM JOKYMEHTOB OCYIIECTBISCTCS B IOPSJAKE, YCTAaHOBJICHHOM
(denepanbHbBIM 3aKOHOIATEIbCTBOM.

JlHeM peructpanuu 3asBJICHUs SBISIETCS JI€Hb €ro IOCTYIUICHHS B
YTOJTHOMOYEHHBIN OPTaH;

- B DJIEKTPOHHOM BHJI€ TOCPEICTBOM 3alOJHEHHS] MHTEPAKTUBHOW (OPMBI
3asBJICHUs], TOIIMCAHHOTO MPOCTOM JJIEKTPOHHOM IOIIKCBIO, 4YE€pe3 JIMYHBIN
KaOMHET €JUHOr0 TOopTaia, PErHoHaJbHOro TmopTana, 0e3 HeoOX0IuMOCTH
JOTIOTHUTEIHFHOU MOa4H 3asIBJICHUS B UHOU (hopMme.
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dopmarHo-JI0THYECKas IpOBEpKa c(OpMUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCS. ABTOMATHUYECKHU I10CJIE 3alOJHEHMs 3asBUTENEM KaXKI0ro U3
nojiell  3JIeKTpOHHOM (opmbl  3asBiaeHUs. [Ipu  BBIABIEHUHM HEKOPPEKTHO
3aIlOJIHEHHOTO TOJISl AJIEKTPOHHON (DOPMBI 3asIBJICHUS 3asIBUTENb YBEAOMIISIETCS O
XapakTepe BBISIBICHHON OHIMOKM M TOPSAKE €€ YCTPAaHEHHUs MOCPEICTBOM
UH(POPMAIIMOHHOTO COOOIIEHHUS HEMOCPEICTBEHHO B JJIEKTPOHHON (opme
3asIBJICHUS.

[Tpu popmupoBaHuM 3asBICHUS 0OECTIEUNBACTCS:

BO3MOYXHOCTbh KOIMPOBAHUS U COXPAHEHMSI 3asBJICHHS] U UHBIX JTOKYMEHTOB,
yKa3aHHBIX B NyHKTax 2.6, 2.7 Hacrosuero AJAMUHUCTPATHBHOIO pErjIaMeHTa,
HEOOXOUMBIX JIJIs IPEAOCTABICHHSI MyHULIUIIAIIBHOMN YCIIyTH;

BO3MO>KHOCTh I1€4aTh Ha OyMa)XHOM HOCHUTEJNIE KOMHHU 3JEKTPOHHOU (hOpMBI
3asIBJICHUS;

B JIFOOON MOMEHT I10 KEJIAHUIO MOJIb30BATENsI COXPAaHEHHE PAHEE BBEICHHBIX
B DJIEKTPOHHYIO (POpMy 3asBJICHUS 3HAYEHUH, B TOM 4YMCJIE NPU BO3HMKHOBEHUU
OlIMOOK BBOJA M BO3BpaTe JUIsl MOBTOPHOTO BBOJAA 3HAUEHUN B DIJIEKTPOHHYIO
dbopMy 3asBICHHUS,

3allOJIHEHUE TIOJIEW BJIEKTPOHHOW (OpMBbI 3asBICHMS] /0 Hadala BBOJA
CBEJICHUI 3asBUTEJIEM C MCIOJb30BAaHUEM CBEIEHUH, pa3MEUICHHBIX B
dbenepabHON TOCYIapCTBEHHON HH(pOpMaMoOHHON cucteme «EnuHas cucrema
uAeHTU(PUKAMK W ayTeHTU(UKalMu B HUHQPACTPYKType, oOecrneunBaromen
UH(GOPMAIIMOHHO - TEXHOJIOTUYECKOE B3aUMOICHCTBHIE NH()OPMALIMOHHBIX CUCTEM,
UCITOJIB3YEMBIX JIJIs1 IPEIOCTABIEHUS TOCYIAPCTBEHHBIX U MyHULMIIAIBHBIX YCIYT
B 2JIeKTpoHHON (opme» (manee - ECHUA), u cBeneHuid, onyOJUKOBAaHHBIX Ha
€IMHOM MOopTaJie, B YaCTH, Kacarolleics cBeieHuil, oTcyTcTByromux B ECUA;

BO3MO>KHOCTb BEPHYThCSl Ha JIIOOOH M3 ATaloB 3alOJHEHMs 3JIEKTPOHHOM
(opMbI 3asBiIeHHsI O€3 NOTEPU paHee BBEAECHHON HH(POpMALUY;

BO3MOXKHOCTb JIOCTyIa 3asBUTENII HAa €AUHOM MOpTaje, PErHOHAIBHOM
HopTajie K paHee MOJAaHHBIM UM 3asBJICHUSIM B TEUEHUE HE MEHEE OJHOIo roja, a
TaK)Ke YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B TEUCHHUE HE MEHEE 3 MECSIIEB.

CdhopmupoBaHHOE U TOAMMCAHHOE 3asBJIEHUE U UWHBIE JOKYMEHTHI,
yKa3aHHble B MyHKTax 2.6, 2.7 HacTosmero AJIMHUHUCTPATHUBHOIO pErIaMeHTa,
HEOOXOUMbIE JJI MPEIOCTABICHUS MYHUIMIAIBHON YCIyT'H, HAIpaBISIOTCS B
YIONHOMOYEHHBIH OpraH IOCPEACTBOM €OUHOr0 IMOpTajia, PETHOHAIBHOIO
noprana.

3anuch Ha NpUEeM B YIIOJIHOMOYEHHBIM OpraH [jsi IOAAuu 3asiBICHUS C
UCIOJIb30BAaHUEM €UHOI0 MOpTaja, PETMOHAIBHOIO MOpTayia, OQUIUAIbHBIX
caiiToB B cetu «IHTEpHET», HE OCYIIECTBIISAETCS.

Y1nosHOMOYEHHBIN OpraH o0ecrneYnBaeT NpueM JOKYMEHTOB, HEOOXOIUMBIX
JUIs  TPEJOCTaBICHUS MYHHUIMNAIBbHOM YyCIyrd, B DJJIEKTPOHHOM BHJE, U
perucTpanuio 3asBiieHUs 0€3 HEOOXOAMMOCTH HOBTOPHOIO IPEICTaBICHMS
3asiBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

[Ipy mnocTymieHun JTOKYMEHTOB B (OpMe BIEKTPOHHBIX JOKYMEHTOB
C HCHOJIb30BaHHWEM HH()OPMALMOHHO-TEJIEKOMMYHHKAIIMOHHBIX CeTel 00I1ero
MOJIb30BaHMUs, pPaclucka B TMOJYYEHHUH IOKYMEHTOB B TeueHHE pabodero aHA,
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CIIEIYIOIIEr0 3a JHEM I[IOCTYIUIEHHMs JIOKyMEHTOB, HampasisieTcsi B (opme
IEKTPOHHOI'O  JTOKYMEHTa II0 aJIpecy DSJIEKTPOHHOM IIOYTHI, YKa3aHHOMY
3a51BUTEJIEM.

[Ipy moctyneHun 3asBICHHS O MPEIOCTABICHUN MYHULIMNIAIBHOU YCIyTH B
AIIEKTPOHHOM (opme uepe3 enuHbI TOopTan, perHoHalIbHBIA MOpTal B
YIIOJTHOMOYEHHBIM OPraH, 3asBICHUI0 IPHUCBAMBACTCA CTAaTyC «OTIPABJIEHO B
BeZIOMCTBO». MHbopMupoBaHue 3asBUTENS OCYIIECTBISIETCS dYepe3 JIMYHBIN
KaOMHET yKa3aHHbBIX MTOPTaJIOB.

Unentuduxarnus 3asIBUTEIIA obecrieunBaeTcs AIEKTPOHHBIM
UJCHTU(UKAITMOHHBIM TIPUIOKEHUEM C HCIIOJIH30BAHUEM COOTBETCTBYIOIIETO
cepsuca ECHA.

[Ipy HampaBieHUM JOKYMEHTOB 4YE€pe3 E€OUHBIM IOpTaj, pPEernOHaIbHBIN
IOpTaJl JHEM IIOJIYYEHUs 3asBJICHUS O NMPEJOCTABICHUM MYyHULUIIAIBHOW YCIyTH
SBJIIETCS 1aTa IPUCBOCHUS 3asBJICHUIO CTaTyCa «OTIIPABIECHO B BEJOMCTBOY.

Ecnu 3asButenp oOpaTUiics 3a04HO, JTOJKHOCTHOE JIMLO Y IOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB:

- PEerucTpupyer 3asBJICHUE MOJ WHIUBUAYAJIbHBIM MOPSIKOBBIM HOMEPOM B
J€Hb NOCTYIJIEHUSI JOKYMEHTOB;

- TpOBepseT MPaBWIBHOCTH OGOPMIICHHS 3asBICHUS M MPABHIBHOCTD
0(OpPMIICHUS UHBIX JOKYMEHTOB, MOCTYIUBIINX OT 3asIBUTEIIS;

- IPOBEPSIET NPEICTABIECHHBIE IOKYMEHTHI Ha MPEAMET KOMIIJIEKTHOCTH;

- OTIPABJISIET 3aBUTEIIO YBEIOMJIEHHE C ONMUCHIO MPHHATBHIX JOKYMEHTOB U
yKa3aHUEM AaThl UX MPUHATHS, IOATBEPKIAOIIEE IPUHATHE JOKYMEHTOB.

YBenomieHue 0 npueMe JOKYMEHTOB HAlPaBIISETCS 3asBUTEI0 HE MO3IHEE
pabodero aHs, CIEAYIOLUIETO 3a JHEM IIOCTYIUIEHHs 3ampoca U JOKYMEHTOB,
CIocoO0M, KOTOPBIN UCHOIb30Ba (yKa3ai) 3asiBUTEIb IPU 3a04YHOM OOpallleHUH.

[Io wrToramM WuCHONHEHMS AaJIMUHUCTPATUBHOW IPOLEAYPBHI IO IPUEMY
JOKYMEHTOB B YTIOJIJHOMOYEHHOM OpraHe, JOLKHOCTHOE JIMLO Y ITOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, (OPMUPYET NOKYMEHTHI (A€JI0) U
NepeNaeT ero JOJHKHOCTHOMY JHIYy YTOJHOMOYEHHOIO OPraHa, OTBETCTBEHHOMY
32 IPUHATHE PELICHMUS.

[Io wToraM uCHONHEHHS aJMUHUCTPATUBHOW MpPOLEAYpPbl IO MPHEMY
n0KyMeHTOB B M®I] cnenmanuct M®LI, oTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB,
dbopMmupyeT TOKyMEHTHI (Je7m0) W mepemaeT ero crenuanucty MO,
OTBETCTBEHHOMY 33 MEKBEJIOMCTBEHHOE B3aWMOJEHCTBUE, KOTOPBIA B CBOIO
odepelib B CPOKHM, YCTAHOBJICHHBIE COIVIAIEHUEM O B3aMMOJCHCTBHH, IEPEIAcT
JNOKYMEHTBI B Y IOJTHOMOYEHHBIN OPraH.

3.2.2. KpurepueM NpPUHATUA PEUICHUS O MNPUEME JTOKYMEHTOB SIBISETCS
HaJIM4Ke 3asBJICHUS U IPWIAracMbIX JOKYMEHTOB.

3.2.3. MakcUMaJIbHBI CPOK MCIOJHEHUs aJMUHUCTPATHUBHOW IIPOLIETYpPHI
coctaBisieT 1 pabouuii AeHb €O JHS TOCTYIUICHUS 3asBJICHUS OT 3asBUTENS O
IIPEIOCTABICHUN MyHULUIIAIBHON YCIIYTH.

3.2.4. Pe3ynbTaToM aJMUHHUCTPATUBHOM MPOLIEAYPHI SBISIETCS PErHCTPALUs B
YIOIHOMOYEHHOM OpraHe 3asBJICHHUS W JIOKYMEHTOB, IIPEICTaBJICHHBIX
3asiBUTENEM, HMX Iepefadya JOJDKHOCTHOMY JIMIY YIOJHOMOYEHHOIO OpraHa,
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OTBETCTBEHHOMY 3a NPHUHATHE PEHICHUH O MPEeAOCTaBICHUA MYHMIIMNAIbHOU
YCIIyTH.

Pesynbrar agMuUHUCTpaTHUBHON mpoueaypbl (UKCUpYyeTCs B CHCTEME
3JIEKTPOHHOTO JOKYMEHT0000pOTa YTIOJTHOMOYEHHOTO OpraHa.

PesynpTar aaMUHHMCTpaTHBHOW TPOIEAYpbl B OTHOUICHHM 3asBIICHUS,
NOCTYNHUBIIETO B 3JEKTPOHHOM (OpME C HCIOIB30BAHUEM EIMHOIO MOopTania,
pPErHOHAJIBHOTO NOpTaja, MOATBEPKAAECTCS NPUCBOCHHWEM CTaryca 3asBKe
«IPUHATO B paboTy BeaOoMCTBOM». JlelicTBUEe M3MEHEHUs cTaTyca 3asBICHUS,
NOCTYIHUBIIETO B 3JEKTPOHHOM (OpME C HCIOIB30BAHUEM EIMHOIO MOpTania,
PErHOHAJIBHOTO NOpTaja, NPOU3BOAUT JTOJKHOCTHOE JIMLO YIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a TMPHUHATUE pEIIEHUH O  MpeAoCTaBICHUU
MYHHUIUNATBHOU YCIIYyTH.

3.2.5. Pe3ynbTrar aAMUHUCTPATUBHOM MPOLEAYpPHl — MPUEM U PETUCTpAIUs
3as1BJICHUS U JIOKYMEHTOB OT 3asBUTEJIS.

3.2.6. Bpems BbINOJHEHUS aJAMHHUCTPATUBHOW MPOLEAYPhl HE JOHKHO
npeBbIaTh 15 (MATHAAIATH) MUHYT.

3.3. HanpaBieHne MeXBETOMCTBEHHBIX 3aIIPOCOB

3.3.1. OcHoBaHMEM [JIs Havajla aJMUHUCTPATUBHON MNPOLEAYPHI SBISIETCS
HEIPEICTABICHHUE 3aBUTENIEM JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.7 HACTOSALIETO
AJMUHUCTPATUBHOTO perjlaMeHTa.

3.3.2. JIOJKHOCTHOE JHUIO0 YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPEIOCTABIEHNE MYHUIIMIIAIBHON YCIYTH, HE IO3JHEE JTHS, CJIECIYIOLIETrO 3a JTHEM
NOCTYIUICHUS 3asBJICHUSI, POPMHUPYET U HAMPABISAET MEKBEIOMCTBEHHBIE 3aIIPOCHI
B COOTBETCTBYIOLIMH OpraH (OpraHu3aiuio), B paclopsHKEHUH KOTOPOTo
HAXOJATCA HEOOXOAMMBIE CBEICHMUS.

3.3.3. Kputepuem NpuHSATUS PEUICHHUS O HAIPABJICHUU MEXBEIOMCTBEHHOIO
3ampoca SIBISIETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOAMMBIX AJI MPEAOCTABICHUS
MYHUIIUNIATBHOM YCIYTHU, YKa3aHHbIX B 2.7. HACTOSIIEro AJIMUHUCTPATUBHOIO
peryiaMeHTa.

3.3.4. MakcuMaJIbHbI CpPOK MCHOJHEHUS aAMUHUCTPATHUBHOM MPOLETYpPbI
coctapnsieT 1 paboumii neHb CO JHSA TOCTYIUICHUS B YIIOJIHOMOYEHHBIH OpraH
3asBJICHUS O MPEIOCTABICHUN MYHHUIIUNIATILHON yCIyTH.

3.3.5. Pe3ynpTaToM HCHONHEHUS aMUHUCTPATUBHON MPOLEIYPHI SIBISETCS
NOJlyYeHHUE  JOKYMEHTOB, HEOOXOAMMBIX [Nl  TMPUHATHS  pPEUIeHUs O
NPEIOCTABICHUU MYHULIMTIATBHON YCIYTH.

CnocoboM ¢ukcanuu pe3ynbrara aMUHUCTPATUBHOM MPOLIEYpbI SIBISETCS
perucTpanus moJy4yeHHbIX OTBETOB HA MEXBEOMCTBEHHBIE 3aIIPOCHI.

3.4. PaccmoTpeHue JIOKYMEHTOB M MPUHSTUE PELIEHUS O MpPelOCTaBICHUU
a100 0TKa3e B MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH

3.4.1. OcHoBaHMeM ISl Hayaja aJIMUHHUCTPATUBHON MPOLEAYPHI SBISETCS
HaJM4Me TMOJHOTO TMaKeTa JOKYMEHTOB, HEOOXOAUMBIX [JIsi MpPEeAOCTaBIICHUS
MYHUIIUNIATBHON YCIYTH, UK MOJTYYEHUE MOCIEIHEr0 OTBETa HA HANPABJICHHBIN B
COOTBETCTBUM C NYHKTOM 3.3 Hacrosuero AJIMHHUCTPATHBHOIO pPErjaMeHTa
MEKBEJIOMCTBEHHBIN 3aIpOC.

3.4.2. B ciayyae OTCYTCTBHSI OCHOBaHMM JJI1 OTKa3a, yKa3aHHBIX B IIyHKTE
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2.10.2 HacTosiero AJIMUHUCTPATUBHOTO PETIAMEHTA, IOCIJI€ TPOBEPKH 3asIBICHUS
U TpUJIaraeMblX K HEMY JOKYMEHTOB JOKHOCTHOE JIMIO YTOJIHOMOYEHHOTO
opraHa TOTOBUT TPOEKT pEHIeHUss O TMEepeBOJ€ M COIJIACOBBIBAET €ro B
YCTaHOBJICHHOM IOPSIIKE.

3.4.3. B cinyyae Hanu4Ms OCHOBaHMM JJI OTKa3a, yKa3aHHbIX B MyHKTe 2.10.2
HACTOSIIEro AJIMHUHUCTPATHUBHOTO PEIVIAMEHTA, IOCJIE IMPOBEPKU 3asBICHUS U
IPUIAraeMbIX K HEMY JTOKYMEHTOB JOJDKHOCTHOE JIMLO Y IOJJTHOMOUYEHHOI'O OpraHa
TOTOBUT MPOEKT pelieHus o0 OTKa3e B TEPEeBOAEC U COIIACOBBIBAET €ro B
YCTaHOBJICHHOM IOPSIIKE.

B cmywae mnocrymneHus B YIIOJTHOMOYEHHBIM OpraH OTBETa OpraHa
rOCyJapCTBEHHOW  BIACTH, OpraHa  MECTHOIO  CaMOYINpaBlieHUs  JMOO
MOJIBE/IOMCTBEHHOW OpraHy TroOCYJapCTBEHHON BJIACTH WM OpraHy MECTHOI'O
caMOyYTIpaBJICHUS OpraHu3aluu Ha MEXBEJIOMCTBEHHBI 3arnpoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBHM JOKyMeHTa u (wiM) wuHOOpMaIUH,
HEOOXOAMMBIX IS MIEPEeBOJIa MOMEIIEHUS, €CIIM COOTBETCTBYIOIIUNA JIOKYMEHT HE
ObLJT MpeACTaBJIeH 3asBUTENEM MO COOCTBEHHOW WMHUIMATUBE, YIOJHOMOYEHHBIN
OpraH B CPOK, HE IPEBBIMIAIOMIMN 2-X JHEH, CO AHS MOJYyYEHHs] TaKOro OTBETA,
HaIpaBJIsieT yBEAOMJICHUE 3asBUTEIIO O MOJYYEHUU TAKOrO OTBETA WU MpEJIaraet
3aBUTENIO TMPEACTaBUTh TOKYMEHT WM (WiM) HH(pOpMaIHio, HEOOXOAUMBIE IJis
NepeBO/IA IOMEUIEHUSI.

B cnywyae HempeacTaBieHUs 3asBUTENEM TAaKOro JOKYMEHTa U (WJIM)
uHbOpMallMl B TEUEHUE IMATHAALATH padoyux AHEW CO JHS HaIlpaBJICHUS
yBEIOMJICHHSI, Y TOTHOMOYEHHBIM OPraHOM MPUHUMAETCS pelieHre 00 OTKasze B
nepeBojie.

3.4.4. Ilocne cornacoBaHusl MPOEKTA PEIICHUs O TepeBojie MO0 00 OTKa3e B
NepeBo/ie, PEIICHUE MOMMChIBAETCS PYKOBOAUTENEM Y TOJITHOMOYEHHOTO OpTraHa U
PErUCTPUPYETCSI B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa Y TOJIHOMOYEHHOTO
oprasa.

3.4.5. Kputeprem NpUHATUS PEIICHHUS] O MPEIOCTaBICHUM UM 00 OTKa3e B
IPENOCTABIECHUN MYHUIIMNAIBHOW YCIYTH SABJISIETCS HAJIMYUE WM OTCYTCTBHE
OCHOBaHM Il OTKa3a B NPEJOCTaBICHUN MYHULIUIIAIILHON YCIYTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacTosimero AAMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. Pesymprar aIMUHHUCTPATUBHOM NpPOLEAYypbl — MOJINKUCAHHOE
PYKOBOAMTENEM YTOJTHOMOYEHHOTO OpraHa penieHHe O MpPeaoCTaBICHUH JIHOO
OTKa3€ B MPEJOCTABICHUN MYHULIUIIAILHON YCIYTH.

3.4.7. MakcuMaiabHbId CPOK MCIOJHEHUS] aAMUHUCTPATUBHOW MPOLIEAYPHI HE
MOKET MpeBbIaTh 45 MHEW CO JHSA MOJY4YeHHS YTOJTHOMOYEHHBIM OPraHOM
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEOCTABICHUS MyHUIIUTIAIBHON YCIIYTH.

3.5. Odopmienue pesynbTara MPEAOCTABICHUS MYHUIMIAILHOW YCIyTd U
BbIJlaua (HampaBJIeHHUE) €ro 3asBUTEIIO

3.5.1. OcHoBaHueM [JIsi Hayajla aJMUHUCTPATUBHON MPOUEAYPHI SIBISIETCS
NOJANMKMCAHWE PEHIeHUs O TMPEIOCTaBICHUU JIMOO OTKa3e B MPEAOCTaBICHUU
MYHULMIAIBHOM yCIIyrH (Aajiee — pe3ysibTaT NPEeNOCTaBICHUS MYHHUIMOATbHON
YCIIyTH.

3.5.2. JIOMKHOCTHOE MO YTIOJTHOMOYEHHOTO OpPraHa BpydaeT (HampaBiseT)
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3aBUTENIO PE3YJNbTaT NPEAOCTABICHUS MYHULMNAIBHOM YCIyTM B TEUYEHUE 3
(Tpex) pabouux AHEH CO JHS MPHUHSATHUS PEIICHHS O MEPEeBOJAE WIM 00 OTKa3e B
NepeBO/IE.

3.5.3. KpurepueM npuHsATHSA pelIeHUs O Bblaue pe3ybTaTa NpeJoCTaBICHUS
MYHHIUIIAUIBHON YCIYTH WA HAIPABICHUU PE3yJIbTaTa MYHUUUIIAIBHOMU YCIYTH
MOYTOBBIM OTIPABIICHUEM SIBIISIETCS BHIOOD 3asBUTEJIEM CIIOCO0A €T0 YBEIOMIICHHUS
O NPUHATOM PEUIEHWH, BBIAAYM PE3YJbTAaTa MPEAOCTABICHUS MYHULMNAIbHOU
YCIIYTH.

3.5.4. Pe3ynbTatoM BBINOJIHEHUS aJIMUHUCTPATUBHOU MPOLIEAYPHI SIBISAETCS
HampaBlieHuEe (Bpy4YEHHE) 3asBHUTEIIO PEHICHHs O TepeBoie Win o0 OTKa3e B
nepeBojie crocoOoM, yKa3aHHOM B 3asiBJICHUU.

Pesynbrar npegocraBieHuss MyHUIIMIAIBHOW YCIYTH B 3JIEKTPOHHOU (hopme
C MCIIOJIb30BaHUEM €IMHOTO NOPTAJIA, PETMOHAIBHOTO MOPTaIa B CIy4ae MPUHITHUS
pelIeHusT O TMPEJOCTAaBICHHMH MYHULUIAIBHOW YCIYTH, TOJATBEPKIAETCA
IIPUCBOCHHUEM CTaTyca 3asBKE «HUCIOJHEHO». J[lelicTBME H3MEHEHHs cTraryca
3asBJICHUS, MOCTYMUBUIETO B 3JIEKTPOHHOW (popMe € UCIOIB30BAaHUEM EIMHOIO
OpTaJIa,  PErHOHAIBHOTO  IIOpTana,  IPOU3BOAUT  JOJDKHOCTHOE  JIMIIO
YIIOJTHOMOYEHHOTO OpraHa.

B cayyae mpunsTHS pemieHus 00 OTKa3ze MPEIOCTaBICHUS MYHUIIUNATbHON
YCIIYTH IO 3asBJIICHUIO, NOCTYIMBIIEMY B Y TOJTHOMOYEHHBIN OPTaH B 3JIEKTPOHHOMN
dopMe C HCMOIB30BAaHUEM EIMHOTO IMOPTaja, PErHOHAIBHOIO MOpTaia, 3asBKE
IIPUCBAMBAETCS CTATYC «OTKA3aHO».

JlelicTBue HM3MEHEHMS CTATyCa 3asBJIECHUSA, MOCTYNHMBLIETO B JJIEKTPOHHOU
dbopMe C HCHONB30BAHMEM EAMHOrO MOpTaia, PEruoHaIbHOIO IOpTaa,
MIPOU3BOJIUT JOJKHOCTHOE JIMLO Y TOJTHOMOYEHHOTO OpraHa.

3.5.5. MakcumanbHOE BpeMsi, 3aTpauy€HHOE Ha aIMUHUCTPATUBHOE JICMCTBHUE,
HE JIOJDKHO TMPEBBIATH 3 (TpeX) pabouux JHEH.

3.6. ITopsiioK BBIMOJHEHUS AAMUHUCTPATUBHBIX Tiporeayp ML

[IpenocraBnenne myHununaipbHou yciayru B MOIl ocymectBuserca B
MOPSIAKE, YCTAaHOBJIEHHOM HACTOAIIUM AJMUHHCTPATUBHBIM PErJIaMEHTOM C
y4E€TOM OCOOCHHOCTEH, OMpEAENIEHHBIX COTJIAIIEHHEM O B3aUMOJCUCTBUU MEXKIY
YNOJHOMOYEHHBIM OPraHOM, MPEIOCTABISIONIMM MYHULIHUNAIBHYI YCIYry, W
MOILI.

M®II He oCyIIEeCTBISECT:

¢bopMupOBaHHE M HaIpaBJICHHE MEXBEIOMCTBEHHOIO 3alpoca B OPIaHbI,
MPEAOCTABISAIOIINE YCIYTH, B OPTaHbl IOCYJAPCTBEHHOUN BJIACTH, WHBIE OPraHbI
MECTHOTO CaMOYIPaBJIEHUS W OpraHu3alud, Y4YacTBYIOIIME B NPEAOCTABICHUU
MYHULIMNAIbHBIX YCIYT;

UHbIE JIEWCTBHS, HEOOXOOUMBIE [JIsl MPENOCTaBICHUS MYHHUIMNAIbHOU
YCIYTHM, B TOM YHUCJE CBS3aHHBIE C IMPOBEPKOW NEWCTBUTEIBHOCTH YCHIICHHOU
KBTM(PUIIUPOBAHHONW 3JIEKTPOHHON MOAMMUCH 3asiBUTENSl, MUCIOJIb30BAHHOW MpU
oOpalieHnu 3a MoJy4YeHUEM MYHHUIIMTATbHOU YCIIyTH.

[IpenBaputenbHas 3anuch Ha npueM B MOIL[ gns nopaum 3asBiICHUS
OCYIIECTBIISIETCS TIOCPEJCTBOM caMo3amucu Ha oduruanbHoMm caite ['OAY
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«MO®ILI» (https://mfc53.nov.ru/), mo Tenedony call-ientpa: 88002501053, a Takxke
IIPHU JIMYHOM OOpaIleHuu B CTpyKTypHOe noapaszaeneaue [OAY «M®Iy.

3.7. llopsimok ucrpaBieHus JOMYIIEHHBIX OMIEYaTOK U OIIMOOK B BBIIAHHBIX B
pe3yNbTaTe MPEOCTABICHHS] MYHHUIIMITAIBHON YCITyTH JOKyMEHTaX

B cnydae BeIsSIBIEHUS 3asBUTEIEM B JIOKYMEHTAX, SIBIISIIONTUXCSI PE3YIbTaTOM
MIPEIOCTABIICHUS MYHHUIIUITIAIBHONW YCIYTH, ONEYaToK W (Mau) OMMOOK 3asBUTEIb
MPEACTABISICT (HAMPABISAET) HA WMS PYKOBOAUTENS YTIOJHOMOUYEHHOTO OpraHa
3asiBJICHUE OO0 WCIPABICHWU TAKUX OMNEYATOK W (WJIM) OIMHUOOK IOCPEICTBOM
JUYHOTO OOpAIEeHUs NN TIOYTOBBIM OTITPABICHUEM.

K 3asBiaeHuio mpuiaraeTcss OpUTHHAI JOKYMEHTa, B KOTOPOM JIOMYIICHA
omeyatka W (M) ommOKa. Takke 3asBUTENb BIpaBe MPUOOIIUTH JTOKYMEHTHI,
000CHOBBIBAIOILME JOBO/IbI, U3JI0KEHHBIEC B 3asIBJICHUU.

Perucrparus 3asBiaeHUs] OCYHUIECTBISETCSA B JIEHb €r0 MOCTYIJIEHUS MO0 Ha
cienyrolmuid pabouuii JIeHb B Ciy4yae IMOCTYIUICHUS 3asBJICHUS MO OKOHYAHUU
pabouero BpeMeHH. B ciydae mNoOCTyruieHHMs] 3asiBIICHUS B BBIXOJHbBIE WM
Hepabouue Mpa3AHUYHbIE JHU €ro PErucTpalusl OCYIIECTBISETCS B MEPBBIN
pabouuii 1eHb, CASTYIONIHMHI 3a BEIXOIHBIM WK HEPAOOUNM TIP3 THUIHBIM JTHEM.

JIOIMKHOCTHOE ~ JIUII0  YTIOJIHOMOYEHHOTO OpraHa TPOBOIUT IPOBEPKY
yYKa3aHHBIX B 3asBJICHUU CBEICHUH.

B citydae BIsIBIICHUS JOMYIIIEHHBIX OTIEYAaTOK ¥ (MJIM) OMMOOK B BHIJTAHHBIX B
pe3yNbTaTe MPENOCTaBICHUS MYHHUIIUIATLHON YCIyTH TOKYMEHTaxX JOJKHOCTHOE
JUI0  YTIOJTHOMOYEHHOTO OpraHa TMOATOTaBIMBAECT JOKYMEHT, SBJISIOIIUNACS
pPE3yNBTaTOM TMPEAOCTABICHUS] MYHUIIMITAIIGHONW YCIIYTH, C YY€TOM HCIPABIICHUS
JOMYIIEHHBIX OMeYaToOK W (MJK) OMIMOOK B CPOK, HE IMPEBBIIAIIMMNN 5 padodunx
JTHEHN CO JTHS PEruCTpalliid COOTBETCTBYIOIIETO 3asBICHHUS.

B ciywae otcyrcTBHS onedaTok U (Miin) omUOOK B JOKYMEHTAX, BbIJAHHBIX B
pe3ynbTaTe NPEeAOCTaBIEHUS MYHULMIAIBHON YCIYyTH, JOHKHOCTHOE JIUIIO
YTOJIHOMOYEHHOTO0 OpraHa MOJrOTABIMBAET YBEJOMIIEHHE 00 OTCYTCTBHM TaKHX
orneyarok M (i) omuOOK 3a MOAMHUCHIO YIMOJHOMOUYEHHOIO Ha TOJIMKCAHUE
TaKOrO0 JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE MPEBBIMAIOMNNA 5 padbodunx
JTHEHW CO JTHS PETHCTPAIlUU COOTBETCTBYIOIIECTO 3asIBICHHSI.

Brimaua  (mampaBieHue) pe3ysibTara  pPAacCMOTPEHHUs — 3asBJICHHS 00
WCIIPaBJICHUHN OIEYaTOK W (WiHM) OMMOOK OCYIIECTBISAETCSI B COOTBETCTBHH CO
Croco0O0M, YKa3aHHBIM B 3asiBIICHUM.

IV. ®OPMbI KOHTPOJISA 3A NCITOJIHEHUEM
AIMUHUCTPATUBHOI'O PEITVIAMEHTA

4.1. Tlopsmox OCYIIECTBICHHUS TEKYIIEro KOHTPOJS 3a COOMIOJCHUEM W
VCIIOJJHEHUEM JOJDKHOCTHBIMU JIMLIAMHM Y ITOJTHOMOYEHHOTO OpraHa MOJIOKEHUN
perinaMeHTa W MWHBIX HOPMATHBHBIX [PAaBOBBIX aKTOB, YCTaHABIMBAOLIUX
TpeOOBaHMS K MPEIOCTABICHUI0O MYHUIUIAIBLHOM YCIYTH, a TakKKe MPUHATHEM
VMU PELICHUN

4.1.1. Texkymmii KOHTPOJb OCYLIECTBISIETCA MNOCTOSHHO JOJKHOCTHBIMU
JULAMH 10 KOKIOW aIMUHUCTPATUBHON NPOLIEAYPE B COOTBETCTBUM C HACTOALLIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM, a TAKXKE MyTEM MPOBEACHUS PYKOBOJUTEIIEM
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YNOJTHOMOYEHHOTO OpraHa WM JIMIIOM, €70 3aMEUIAI0IINM, IPOBEPOK UCIIOTHEHNUS
JOJDKHOCTHBIMM ~ JIMUAMH  TIOJIOKEHHUW  HACTOSAIIEro  AJMHUHHCTPATUBHOIO
periameHTa.

4.2. TlopsinioKk ¥ NEpUOANYHOCTb OCYIIECTBIEHUS IJIAHOBBIX U BHEIJIAHOBBIX
IIPOBEPOK MOJHOTHI M KauyecTBa MPEIOCTABICHUS MyHULMIIAIBLHON YCIyTH, B TOM
qHCclie MOPSIIOK U (HOPMBI KOHTPOJS 32 MOJHOTOM M KaueCTBOM IPEIOCTaBICHUS
MYHULMIIATIBHON YCIYT!

4.2.1. KoHTpoiab 3a MOJHOTOM MW  KA4E€CTBOM  MPEJOCTABICHHUS
MYHUIIMIIAJIbHON YCIIYTH BKJIIOYAET B c€0sl MPOBECHUE MJIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK, BBIBICHUE U YCTPAHCHHWE HAPYLIEHUW IPAB 3asBUTEIECH, MOJIOKEHUN
HACTOAIIEr0 AIMUHUCTPATUBHOIO PETJaMEHTa U APYTUX HOPMATHUBHBIX IPABOBBIX
aKTOB, pACCMOTPEHUE, MPUHATHE PEIICHUI U MOATrOTOBKY OTBETOB Ha OOpallieHue
3asBUTENICH, CoOJepXKalux KajdoObl Ha penieHus, aeucTBus (Oe3aeicTBHe)
JOJKHOCTHBIX JIUL.

4.2.2. IIpoBepku MOTYT OBITh MJIAHOBBIMHU M BHEIUIAHOBBIMH.

[InaHOBBIE MPOBEPKU MOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHUIUITAILHON
YCIIyT'Y IPOBOASTCS HE PE’KEe OJHOTO pa3a B ol HA OCHOBAHUH IJIAHOB.

BHeruiaHoBble TPOBEPKH  MPOBOAATCS IO TMOPYYEHHIO PYKOBOIUTEIS
YOIHOMOYEHHOTO OpraHa WIH JHMLIA, €ro 3aMellaroniero, Mo KOHKPETHOMY
00OpaIeHnIo 3aMHTePECOBAHHBIX JIUII.

[IpoBepKHM MOTHOTHI U KAYECTBA NMPEAOCTABIAEMON MYHULUIIAIIBHOW YCIIyT'H
IIPOBOJATCA HA OCHOBAHMHM INPUKa3a YIOJHOMOUYEHHOIO opraHa. [[ns npoBeneHus
npoBepku  (popMmHpyeTcs  KOMHCCHS, B COCTaB KOTOPOM  BKIIIOUAIOTCA
MYHULIMNAIbHBIE CITy>KalllMe YIOJHOMOYEHHOrO OpraHa. Pe3ynbTaThl mpoOBEpKHU
0pOpMJIISIOTCS B BUJIE aKTa, B KOTOPOM OTMEYAIOTCS BBISIBIEHHBIE HEJOCTATKU U
MPEVIOKEHHS] 0 UX YCTPAHECHMIO, aKT IMOANMUCHIBAECTCS ujleHamMu Komuccuu. C
aKTOM 3HAKOMSTCS TOJDKHOCTHBIE JIMLA Y IOJTHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTh JOJUKHOCTHBIX JHI[ YIOJHOMOYEHHOTO OpraHa,
NPEAOCTABISAIOIIET0 MYHULMNAIBHYIO YCIAYry, 3a pCEUIEHUS W JEeUCTBUS
(Oe3meiicTBuE), MpUHUMAaEeMbIe (OCYIECTBISIEMbIE) MU B XOJ€ MPEIOCTaBICHUS
MYHULMIIATBHON YCIYr!

JIOJDKHOCTHOE JIMIIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a:

- cOOJI0IeHUE YCTAaHOBIIEHHOTO MOPsIIKa MpUeMa TIOKyMEHTOB;

- IPUHATHE HAJISKAIIMX MEp IO IOJHOM M BCECTOPOHHEH MPOBEPKE
IIPEICTABICHHBIX TOKYMEHTOB;

- COOJII0/ICHHE CPOKOB PACCMOTPEHHS IOKYMEHTOB, COOIOZCHUE MOPSAKa
BBIJJaYU JOKYMEHTOB;

- Y4YeT BBIIAHHBIX JOKYMEHTOB;

- CcBOEBpeMeHHoe (OopMUpPOBaHME, BEACHUE W HaJJIeXallee XpaHEHUE
JOKYMEHTOB.

[Io pe3ynpraram NpOBENEHHBIX MPOBEPOK B CIIy4yac BBISBICHUS HAPYLIEHUN
IpaB 3asBUTEJIEN W MHBIX HApPYLUIEHWH K BHHOBHBIM JIMIIAM IPUMEHSIIOTCS MEPBI
OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIE 3aKOHO1aTE€IbCTBOM Poccuiickoit Penepanuu.
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4.4. TlonoxeHus, xapakTepusyroue TpeOOBaHUS K MOPSIAKY U ¢dopmam
KOHTPOJIS 32 NPEIOCTABICHUEM MYHULIMIIATBHOM YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxaaH, uX 00ObeIMHEHUN U OpraHu3alun

['paxnane, ux OOBEAWHEHUS W OpPraHU3ANMA HWMEIOT TPABO Ha JIOOBIE,
MPETYCMOTPEHHBIE JIEUCTBYIOIIMM 3aKOHOAATEIBCTBOM, (DOPMBI KOHTPOJISA 3a
JESITETbHOCTBIO YOJIHOMOYEHHOTO oprasa pu MPEIOCTABICHUH
MYHHIUIIAIBHON YCIYTH.

4.5. Tlopsamox TpuBIEUYEHUS K OTBETCTBEHHOCTH paboTHHKOB MOII,
MPEIOCTABISAIOIMX MYHHULMIIAIBHYIO YCAYTY, 3a PEUEHHs U JACUCTBUA
(Oe3meiicTBUE), MpUHUMAaEeMbIe (OCYIECTBISIEMbIE) UM B XOJE MPEIOCTaBICHUS
roCyJapCTBEHHOU YCIIyTH

4.5.1. M®I], padotaHuku MODI] HecyT OTBETCTBEHHOCTb, YCTAaHOBJIECHHYIO
3aKOHOJATENBCTBOM Poccurickon denepanuu:

3a TIOJHOTY TME€PEeNaBacMblX B YNOJHOMOYEHHBIH OpraH 3ampocoB O
NPEAOCTaBIEHUA MYHHIIMNAIBHBIX YCIYT U HUX COOTBETCTBUE NPEACTABICHHBIM
3asiBuTenemM B ML cBeneHnaM, UHBIX JOKYMEHTOB, IPUHATHIX OT 3asIBUTEII;

34 CBOEBPEMEHHYIO IIeperady B YIOJHOMOYEHHBIM OpraH 3ampocoB O
MPEIOCTABJICHUN  MYHHUIMIIAIBHBIX  YCIYT, 3asBJICHUM, WHBIX CBEIACHHM,
JOKYMEHTOB W (wiu) uWH(pOpMAIMW, NPUHATHIX OT 3asBUTENS, a TaKXKe 3a
CBOECBPEMEHHYIO BbIAauyy 3asABUTEII0 JOKYMEHTOB, IEPEIAHHBIX B 3TUX LEJSIX
M®I] YoJlHOMOYEHHBIM OPTraHOM;

3a COOJIIOJICHHE TPaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX, 3a COOJOJICHUE
3akoHoO/aTenbcTBa Poccuiickoit Denepaiyii, yCTaHABIMBAIOIIETO OCOOEHHOCTU
oOpamienust ¢ uHpopmanuen, Aoctyn K KoTopoil orpanuden DenepanbHbIM
3aKOHOM.

4.5.2. Pabornukun MO®I[ npu HeucnosHeHUH MO0 NPU HEHAJJIEKAIIEM
UCIIOJIHEHUHM CBOMX CIIy>)KEOHBIX OOSI3aHHOCTEH B paMKax peanu3aiuu (yHKUUAN
MO®II, npuBiIEKarOTCS K OTBETCTBEHHOCTH, B TOM YMCJIE YCTAHOBJICHHOM
YronoBubiM KojekcoM Pocculickoii ®enepanmun u  Koaexkcom Poccuiickoit
denepanuu 06 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX TSI TOJDKHOCTHBIX JIHII,

V. ﬂ?CYé{EBHIﬂI/I BHECY/JIEBHLIN) ITOPSIIOK
OB/XKAJIOBAHUA PEHIEHUU N1 TEUCTBUU (BE3AEUCTBUSA
OPT'AHA, IPEJOCTABJIAIOLIUEI'O MYHUIMUITAJIBHYIO YCJIVYTY,

ET'O JOJIZKHOCTHBIX JINL, M®Il, PABOTHUKOB M®I]

5.1. Undopmanust 1 3aMHTEPECOBAHHBIX JIMIl 00 UX MpaBe Ha JocyaeOHOoe
(BHECynmeOHOE) oOkaoBaHue JedcTBuil (Oe3melicTBus) W (WIM) PEUICHUH,
OPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ MPEAOCTABICHUS MYHHUIUIIAIBHON YCIIyTH
(maiee - xanoba)

3asBUTENb, IMpaBa W 3aKOHHBIE HWHTEPEChl KOTOPOTO  HapyIICHBI
JOJKHOCTHBIMU JIMIIAMH  YTIOJITHOMOUEHHOTO OpraHa (B TOM 4HCIE B Ciydae
HEHAQJISKAIIETO HWCIOJHEHUST UMH OOfA3aHHOCTEH Tpu MNPEeAOCTaBICHUU
MYHUILIMIIAJIBHON yciyrn) nubo pabotHukom MO®II, nmeer npaBo Ha aocynedHOe
(BHECYeOHOE) O0KaJloBaHUE PEIICHWH W JAercTBUM (0€31eUCTBUS), MPUHSITHIX
(ocyliecTBISIEMBIX ) B XOJI€ MPEIOCTaBICHUS MyHUIIUTIATBHOW YCIIYTH.

5.2. Opranbl ¥ JOKHOCTHBIE JIMIA, KOTOPHIM MOXKET OBITh HampaBiieHa
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)Kajoba 3asaBUTENS B JOCY1I€OHOM (BHECY1€OHOM) MOPSIIKE

3asBUTENM MOTYT OOKaJoBaTh pelieHuss U jAcicTBus  (Oe3jaeicTBue),
NPUHSATHIE (OCYIIECTBISIEMBIE) B XO/I€ MPEJOCTABICHUS MYHUIIMITAIbHON YCITYTH:

Kanoba wa pemenuss u aeictBus (0e37€CTBUE) CIEMAIMCTOB OPTaHOB
MECTHOTO CaMOYIIPaBJICHHUSI TMOJACTCSI PYKOBOAUTEIID OpPraHOB MECTHOIO
CaMOYyIpaBJICHHUS.

XKanoba na pemeHuss u aedcTBUs (Oe3aeiicTBUE) PYKOBOAMTENS OpraHa
MECTHOTO CaMOyIpaBJieHHs nojaeTcs ['nmaBe AJMHHUCTpaAlMd MYHUIUIIAIBHOTO
paiioHa.

XKanoba na pemenus u aeiictus (6e3nericteue) padbotanka MO momaercs
pykoBoauTelto 3toro MOII.

Kanoba nHa pemenuss u aeiictBus (6ezneiictBue) M®I] momaercst B oprax
UCIIOJIHUTENbHOM BiacT HoBropojckoi o0iacTu, OCylIeCTBISIIOUUN GYHKIUUA U
nojinomouus yupeauresss MOL.

5.3. CnocoOsl uHGMOPMUPOBAHMS 3asBUTENEH O TOpAJIKE MOAaYd U
pPacCMOTpPEHHMs KaJloObl, B TOM YHUCJE€ C MCIOJb30BaHUEM EAMHOTO TopTaia H
pErMOHaIBHOTO MOpTaia

YnomHOMOYEHHBIN OpTraH 00eCeYnBaeT:

1) undpopmupoBaHue 3asBUTENCH O MOPAAKE OOXKAIOBAaHHUS PEIICHUNH H
nevctBuil (0e3MecTBUS) YTOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIWIL
MOCPEJICTBOM  pa3MenieHuss uHGOpMaIMi Ha CTEHIAaX B  TMOMEIICHUIX
YnomHaomoueHHoro oprana, M®ILI, eguHOM mnoprajie, PErMOHAIBHOM IOPTAJE,
opHIHATEHOM caiiTe Y TOJTHOMOYEHHOTO opraHa B ceTu «IHTepHeT»;

2) KOHCYJIbTHPOBAaHHUE 3asBUTENEH O TMOpPSIKE OO0KaJOBaHUS PEUICHUN U
nercTBuil (0e3meicTBrs) YTIOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUIl, B
TOM YHCIIe TIO TeNe(hOHY, STEKTPOHHOU MOYTE, TP JIMYHOM IIPHEME.

5.4. llepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOIIHNX MOPSIAOK
nocyneOHoro (BHecy1e0HOr0) 00KaloBaHUS PEIICHU U JeidcTBUi (0e31eiCTBHI)
YTOJIHOMOYEHHOTO OpPTraHa, a TakXKe ero JOJKHOCTHBIX JIUIL

Hocynebnoe (BHecyneOHOe) oOKajloBaHWE  peHIeHUH U JIEUCTBUU
(6e3nelicTBuil) YMOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Jidi, MOII,
paboTHukKOoB M®I] ocyiiecTBiIsieTCS B COOTBETCTBUH C:

denepanbHbIM 3aKk0HOM OT 27 utoiig 2010 roga Ne 210-D3 «O06 opranuzamnuu
MPEI0CTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIUTATBHBIX YCIYT»;

Nudopmarus, ykazaHHas B JaHHOM paslelie, MOICKHUT 00s3aTeTbHOMY
pa3MENIEHUIO Ha €IMHOM NOPTAaJie U PErMOHAIBLHOM MOpTalie.



[Tpunoxxenune Ne 1
K aJIMMHMCTPaTHBHOMY PETTIAMEHTY
MPEIOCTABIECHUS MYHUIIUTIATIBHOM
YCIIYTH MO MEPEBOAY KHUIOTO
MOMEIICHHS B HEXXHUIIOE TTOMEILIEHUE
WJIM HEKUJIOTO TIOMEILIEHUS B KUJIOE
MOMEIICHHUE, YTBEPKICHHOMY

dopma 3asBICHUS

(YTomHOMOYEHHBIN OpraH MECTHOTO

CaMOYTIPaBIICHHS )

oT

MpoKUBaroNIero(ei) mo aapecy:

TenedoH:

3asBJjIeHHE

[Tpomy nepeBecTr xKunoe (HEKUIIOE) (HeHYHCHOe 3a1UepKHYMb) TIOMEIIICHUE,
PacroI0KEHHOE o azpecy: ,

B HEXWIOE (KUJIOE) (HEHYJICHOe 3auepKHymb) IS UCIOJIb30BaHHUS B KadyeCTBE

5

0e3 TpoBeJeHUs TEepPeINIaHUPOBKU M (WMJIM) TEPEeyCTPOMCTBA/C TMpPOBEACHUEM
NeperyIaHuPOBKH U (WJIH) IEPEYCTPONCTBA (HEHYIHCHOE 3aUEPKHYMD).

HpI/IJIaFaCMBIC JOKYMCHTBI:

(nara) (moamucs)



